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1. SUMMARY OF OPERATION PROCEDURES
1.1 Register For RMWMS Account
1.1.1  Online Registration

To use RMWMS services, applicants must first register an account.

Step # Step Detail & Screen
1. Go to the RMWMS website: https://rmwms.bd.gov.hk and click “Create Account”.
@ R@i B Textsize @ EN ~
Welcome to
Login Registration and Minor Works
———— Management System

7 Contiruewin Wt St

Forgot password

Click here to register your RMWMS account

2026 ©Registration and Minor Works Management System
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@E A TextSize @ EN -

Create Your Account

User Name*

[User Name I

Email Address (If applying for a company, please use a company email)*

l Email Address (If applying for a company, please use a company email) I

Password*

‘ Password @

Confirm Password*

Confirm Password &
REUQR
‘ Captcha |

3. Carefully read the “Notes for Online User Registration”, “Applicant’s Declaration”, and
“Terms & Conditions”, then check the boxes to confirm.
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Conditions before using the Registration and Minor Works Management System -
("RMWMS”) operated by the Buildings Department (‘BD") of the Government of the Hong
Kong Special Administrative Region (“the Government?).

General Rules
1. The RMWMS is a service offered by BD. The registration of an RMWMS account by
the User and the use of the RMWMS constitute the User's agreement to all terms,
conditions and notices contained in the RMWMS.

2. BDreserves the right to modify or vary the service hours of the RMWMS without
any prior notice as BD considers necessary or appropriate, including temporary
suspension of service (e.g. due to routine maintenance, upgrade or service outage).
The User should make allowance for sufficient time to make electronic submissions
to avoid anv possible risk of delav. .

Personal Information Collection Statement

Purpose of Collection -
i) The personal data collected will be used by the Buildings Department (BD) for the
following purposes:
a) to carry out activities and BD’s functions relating to the provision of services by BD
including processing your submitted application;
b) to facilitate communication; and
) to produce statistics relating to BD's services.
ii) You understand that the provision of your personal data marked with asterisks * is
obligatory. If you fail to provide information as required, BD may not be able to process
your application. The provision of personal data other than those marked with asterisks *
is voluntary.
iii) Please do NOT provide any personal data (including personal data relating to third v

| confirm the above declaration and undertakings.

| confirm | have read and understood all the above Notes, Declaration, Terms & Conditions and
agree to be bound by them.

Already have an account? Login

4. After confirming that all information is correct, click the “Submit” button.
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Conditions before using the Registration and Minor Works Management System
(‘RMWMS”) operated by the Buildings Department (‘BD”) of the Government of the Hong
Kong Special Administrative Region (“the Government”).
General Rules
1. The RMWMS is a service offered by BD. The registration of an RMWMS account by
the User and the use of the RMWMS constitute the User’s agreement to all terms,
conditions and notices contained in the RMWMS.

2.  BD reserves the right to modify or vary the service hours of the RMWMS without
any prior notice as BD considers necessary or appropriate, including temporary
suspension of service (e.g. due to routine maintenance, upgrade or service outage).
The User should make allowance for sufficient time to make electronic submissions
to avoid anv possible risk of delav. -

Personal Information Collection Statement

Purpose of Collection -
i) The personal data collected will be used by the Buildings Department (BD) for the
following purposes:

a) to carry out activities and BD's functions relating to the provision of services by BD
including processing your submitted application;

b) to facilitate communication; and
) to produce statistics relating to BD's services.

i) You understand that the provision of your personal data marked with asterisks * is
obligatory. If you fail to provide information as required, BD may not be able to process
your application. The provision of persenal data other than those marked with asterisks *
is voluntary.

i) Please do NOT provide any personal data (including personal data relating to third v
[ 1 confirm the above declaration and undertakings.

C] I confirm | have read and understood all the above Notes, Declaration, Terms & Conditions and
agree to be bound by them.

Already have an account? Login

The page redirects to the email verification screen. A one-time password (OTP) is sent to
the registered email address. The OTP expires after 5 minutes.

Verify your Email

We will send you an One Time Passcode via this email
The One Time Passcode will be expired in 5 minutes.

Enter your one-time code Resend

Continue

If you do not receive the OTP, click the “Resend” button to request a new one.
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Verify your Email

We will send you an One Time Passcode via this email
The One Time Passcode will be expired in 5 minutes.

| Enter your one-time code Resend

Continue

Enter the OTP to complete verification. Once verified, your registration is successful.

Register successfully

Register successfully
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1.2 Access RMWMS

1.2.1  Standard Login
Step # Step Detail & Screen
1. Go to the RMWMS website: https://rmwms.bd.gov.hk and enter your
registered “User Name” and “Password”, then click “Login”.

Welcome to
Registration and Minor Works
Pe———— Management System

v
=@,
L)

RMWMS

RN TRERRR

Click here to register your RMWMS account

2026 ©Registration and Minor Works Management System
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2. The page redirects to the email verification screen. A one-time password (OTP)
is sent to the registered email address. The OTP expires after 5 minutes.

Verify One-Time Password

A one-time password will be sent to your email address.
The one-time password will expire in 5 minutes.

[Enter one-time password Resend Password I

< Back

3. If you do not receive the OTP, click the “Resend” button to request a new one.

Verify One-Time Password

A one-time password will be sent to your email address.
The one-time password will expire in 5 minutes.

[ Enter one-time password Resend Password

< Back

4. For first-time login, the system prompts you to bind your account with iAM
Smart as an optional login method. Click “Continue with iAM Smart” to
proceed with the binding process, or click “Skip” to bypass it and go directly to
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the Home Page.

Use "iIAM Smart" to login

Bind "iAM Smart” to your account, then you can log in and use digital signing services with “iAM

Smart”.

@ Continue with "iAM Smart”

5. If you choose to bind with iAM Smart, the system redirects to the iAM Smart
page and displays a QR code.
There are two scenarios for login with iAM Smart:

e Scenario 1: Login with different devices
(For example, using one device to browse RMWMS and another device

with the 1AM Smart mobile application installed.

ﬂ iAM Smart @ english v

< Back to online service

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile
2. Tap the scan button in iAM Smart App

3. Scan the QR Code

. Scenario 2: Login with the same device
(For example, using the same device to browse RMWMS and run the

iAM Smart mobile application.)
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< Back to online service

Use iAM Smart on Use iAM Smart on
this mobile another mobile

Continue with iAM Smart >

Use the iAM Smart mobile application to scan the QR code for authentication.

Log in with iAM Smart
"Registration and Minor Works

Management System 3.0"
Buildings Department

Log in "Registration and Minor
Works Management System 3.0"
via authentication function by iAM
Smart

Cancel

7. Upon successful binding, the system automatically redirects you to the Home
Page.
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Registration and Minor Works Management System

Signboards Validation

Submission Ref. Number { |  SubmissionType T | Submission Data 1 | Submission Status 1 |

No Records Found

2026 ©Registration and Minor Works Management System
Important Notices Jerms & Conditions FAQ  Brivacy Policy User Manual ConfactUs

@ @- @ Notifcations (@) Settings 4 TextSize @ €N | [ Logout
Welcome to

Submission Summary \—m

“ The draft will be deleted after 14 days

t submitted.

Submission

~ WALAA
WEC_ weac 21

10
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1.2.2  Login with iAM Smart
There are two scenarios for login with iAM Smart.

Scenarios 1:  Login with different devices (i.e. different devices for browsing RMWMS and
that with the iAM Smart mobile application installed)

Scenarios 2:  Login with same devices (i.e. same devices for browsing RMWMS and that
with the iAM Smart mobile application installed)

Scenarios 3:  Login with same devices (i.e. direct login through iAM Smart mobile
application)

For Scenario 1/2:

Step # Step Detail & Screen

1. Go to the RMWMS website: https://rmwms.bd.gov.hk and click the “Login with
1AM Smart” button.

Login

[Uﬁerr.ama‘Email Address \

Password > ‘

Login

@ Continue with "iAM Smart”

Forgot password

Click here to register your RMWMS account .

2. If you choose to bind with iAM Smart, the system will redirect to the iAM Smart
page and display a QR code.

e Scenario 1 (different devices
ﬂ iAM Smart @ english v

< Back to online service

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile
2. Tap the scan button in iAM Smart App

3. Scan the QR Code

e Scenario 2 (same devices)

11
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< Back to online service

Use iAM Smart on UseiAM Smart on
this mobile another mobile

Continue with iAM Smart >

Use the iAM Smart mobile application to scan the QR code for authentication.

Log in with iAM Smart

“Registration and Minor Works

Management System
Buildings Department

Log in "Registration and Minor
Works Management System

via authentication function by iAM
Smart

Cancel

4. Login success, the system will automatically redirect you to the Home Page.

12
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@ g

" Raws

Welcome to
Registration and Minor Works Management System

Signboards Validation

Minor Works
Specitd forms t b

Submission Summary

No Records Found

2026 ©Registration and Minor Works Management System
Important Notices Jerms & Conditions FAQ  Brivacy Policy User Manual ConfactUs

@ Notifcations ) Settings Ap Text Size @ EN - |

[ togout

For Scenario 3:

Step #

Step Detail & Screen

1.

b @ XY
Q search @ nfo g Inbox
Featured Services Topics More

BB s

HKChat (dev) Application  Online Voter ~ SmartPLAY
for New Reg... Information ..  (SIT-MO)

e = =

eTAX - eWFSFAA Renew International
Individual T... Vehicle Lice... Driving Per...
Recent More

oo oo 0o

oo oo oo
Registration Safety Electronic Building

and Minor ... Inspection ... Submission .. Records Ac...
Useful Information

25°C o

19°C/25°C

Updated at 16:02

< 9 Dec 10 Dec 11 Dec 12 Dec 13 Dec B3
(Tue) (Wed)  (Thu) (Fri) (Sat)
o (o) 9 e -
0o ¥
] 88 O]
Home Services Scan Me Settings

aﬁe of the iAM Smart application and tap the Search button.

Enter “Registration and Minor Works Management System’
The search is case-insensitive. When the result is displayed,

’ in the search field.

select it to proceed.

13
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- Search
) 1or Works Management System b

Search Results

Registration and Minor Works
Management System

You May Also Like

Application for Registration of

v Additional Class and/or Type of Minor..

as Certificate of Completion of Alteration/

3. Login success, the system will automatically redirect you to the Home Page.

14
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0 G= .

BUILDINGS EMWMS

Welcome to

Registration and
Minor Works
Management
System

Minor Works

Specified forms to submit applications for minor z

F

Signboards Validation

Specified forms on the inspection, certification and
alteration / strengthening works of unauthorized
signboards.

Registrations

Specified forms te submit application for
reqistrations.

15
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1.3 Home Page
1.3.1 Homepage Navigation and Overview
Registration and Minor Works Management System

Header

Quick Action Buttons
Submit Summary
Footer

On all pages of the electronic system, the top-level menu and footer will always be displayed,
enabling users to access other functions at any time during their use of the electronic system.

@ @ i) @ Notifications  B) Settings 44 TextSize @ EN - | [ Logout

' RMWMS

Welcome to
Registration and Minor Works Management System

Signboards Validation

Submission Summary | search | clear

*The draft will be deleted after 14 days if not submitted.

Submission Ref. Number | |  SubmissionType 1 | Submission Date 1 | Submission Status 1 | Submission

Mode

No Records Found

2026 @Registration and Minor Works Management System Wi WALAR
Impertant Notices Terms & Conditions FAQ PrivacyPolicy UserManual ContactUs - WCAG 24

16
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1.3.2

Header

The header menu includes the following functions:

Welcome to

@ Notifications () Settings  AA Text Size

SN~ |

[> Logout

Registration and Minor Works Management System

Submission Summary

Submission Ref. Numbert §  Submission Type T 4.

2026 @Registration and Minor Works Management System

Signboards Validation

Submission Date t |

No Records Found

Important Notices Terms & Conditions FAQ Privacy Policy User Manual Contact Us

Submission Status 1 |

Submission
Mode

No. | Function Name Description Relevant Section
1. Buildings Links to the Buildings Department Not applicable
Department Logo website (www.bd.gov.hk).
2. Registration and Returns to the homepage Not applicable
Minor Works
Management System
Logo
3. Notifications System message notifications Notifications
4. Settings Users may modify their password or | Settings
view/update account information
here
5. Text Size Link instructing users to alter text Text Size
size
6. Language Users may select display language: Switch Language
English, Traditional Chinese,
Simplified Chinese
7. Login Name and Displays user name and current role | Switch roles
User Role
8. Logout Log out of the system Not applicable

17
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1.3.3 Notifications

Display information from the Registration and Minor Works Management System, including

notification messages and certification notices.

Step # Step Detail & Screen
1. Click “Notifications” in the top-level menu. The top-right corner of the
notification displays the current number of unread items.
@ @W @setings M Totse @ | [ lsmou
Welcome to
Registration and Minor Works Management System
lhdinor Works Registration
Submission Summary
oot s s o 780 el szl e W s
2. The notice displays all information from the Registration and Minor Works
Management System.
@ Q:s Iy Nnnﬁ:aurmso@ Setings  Ap Teasze @ EN | [ Logout
Notifications
ot S
OTHERS Application is successfully submitted
3. Click on the information entry on the left to view the specific details on the
right.

18
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The appi

Notifications
Notification messages will be deleted after 12 months.
Certifcation notifications willbe removed ater 90 days (3 montrs).

roe: < [ >

OTHERS Application is successfully submitted

@ Notincations @) Settings 44 Texesize @ EN - | [ Logout

2026-03-25 114806

System Administrator DN NI

OTHERS Application is successfully submitted
The application for OTHERS was submitted an 25/03/2026. Any status updates will be provided vianotifcatin. Thank you.

Al Unread

dion for OTHERS veas submitted on 25/03/2026. Any.

Click the pagination to view more information.

Notifications

Notification messages will be deleted sfter 12 months.
Certification notifications will be removed after 90 days (3 months).

OTHERS Application is successfully submitted

The application for OTHERS was submitted on 25/

@ | [ Logout

@ i @ Notifcstions {3 Settngs A4 Tt Sze
s

System Adminisrator <4011 s 20260325 11:46:06
OTHERS Application is successfully submitted

Thankyou.

/03720: ipdates will be provided

The application for

m Unread

2026.Any.

Click “All” to view all information. )

Notifications

Notification messages will be deleted after 12 months.
Certification notifications will be removed after 90 days (3 months).

e < [ >

OTHERS Application is successfully submitted
The appicaton for OTHERS was submited on 25/

@ Notifications ) Settings  Ap TextSize @ EN - | [ Logout

System Adminisrator <01 e 20260325 11:4806
OTHERS Application is successfully submitted

“The application for OTHERS was submitted on 25/03/2026. Any status pdates will be provided via notification. Thank you.

Unread

12026, Any.

Click “Unread” to view all unread messages.

19
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raVle

S Rmwms

Notifications

Notification messages wil be deleted after 12 months.
Certification notifications will be removed after 90 days (3 months).

—_—E

OTHERS Application is successfully submitted
The spplcationfor OTHERS was submited on 25/03/2026.Any.

Iy Nn:ﬁ(stmnso@ Setings g TeaSize @ EN - |

=

Select an tam to read

[ Logout

20
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1.3.4  Text Size

Step # Step Detail & Screen

1. Click “Text Size” in the top-level menu.

s @ Notifcations (@) Settings

B [ Log out
| hs

Welcome to
Registration and Minor Works Management System

Minor Works

‘Speife forms for submiing minor WYk 3ppcations

Submission Summary [ EEEE

“ The draft will be deleted after 14 days If not submitted.

Signboards Validation
i g RN =——

‘Submission Status t §

No Records Found

2026 ©Registration and Minor Works Management System
Important Notices Terms & Conditions FAQ Privacy Policy User Manual Contact Us

2. Open a new browser tab to navigate to : GovHK: How to Change Text Size on
GovHK

D | Buidngs epaimentTheGover. X © G Howto Crange TS X | =

@ Login Register | TextSize % & Oberlanguages +

Residents Business&Trade Non-Residents Q

o > oo Crangs Tt 523 o Gorkk
How to Change Text Size on GovHK
shae B W & © @

Now with this responsive web design, you can easily change the text size to fit your eyesight needs.

Shortcut
1f you browse GovHK on a deskiop computer, a modern web browser will llow you fo hold down the Ctr key (Command key on a Macintosh) and press the + or - key ta
increase or decrease the text size, and 0 to go back to the default size.

On a smartphone or a tablet, you can simply pinch open on the screen to zoom in (.. to enlarge) and pinch close to zoom out (L. to reduce) everything.

Menu
You may also change the text size from the menu. Choose from the following web browsers for specific instructions:

Chrome
On the Page menu, select Zoom, then Larger.

Firefox
Onthe View menu, select Zoom, then Zoom In

Or you may click on the Menu icon and select + or - to make the text size bigger or smaller

Edge
On the View menu, select Text Size, then Largest.

Or you may click on the Edge Settings icon, select Zoom, then choose a percentage or click Zoom In,

& G @ ntips//wwgouhk/en/about/textsize/ @O W g -

21
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1.3.5 Switch Language

Step # Step Detail & Screen
1. Click “EN” in the top-level menu.
@ Notifications (O Settings A7 TextSize | @) EN ~ || [ Logout
2. Open the language dropdown menu and select the desired option: EN, Simplified
Chinese, or Traditional Chinese.
A Notifications  {Op Settings A Text Size @} EN ~ ‘ [> Logout
2B
=23

22
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1.3.6  Settings

1.3.6.1 Change Password

Step # Step Detail & Screen

1. Click “Settings” in the top-level menu.

# Notifications |{§} Settings | Ap TextSize @ EN - | [ Logout

2. Click “Account & Security”.

[fa)] @ &) Y s i W oin, WO | [ Logout
Settings
,,,,,,,, e

Account Info

User Name* Email Address®
Change Password

Current Password”

New Password” Confirm Password®

Bind IAM Smart”

Download BD Sign

3. Enter new password and confirm password. Click “Save” to alter your password.
@ Q:S ‘Nnm»mg@smw 7 Textsize @ EN | [ Logout
Settings

Change Password

Confirm Password”

Bind iAM Smart”

Download BD Sign

BDSign.msi

23
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1.3.6.2 Bind your iAM Smart

Step # Step Detail & Screen
1. Click “Settings” in the top-level menu.
A Notifications |{§} Settings | AA TextSize (@) EN ~ ‘ [» Logout
2. Click “Link your iAM Smart”.
@ Qﬁ-ﬁ ‘Nahﬁca(m@ Settings 44 Teasize @EN - | [ Logout
Settings
=
3. Redirect to the iAM Smart page.
B iam smart @ engisn
Log in with iAM Smart :
1. Please open iAM Smart App in your mobile
2.Tap the scan button in iAM Smart App
3. Scan the QR Code
4. Log in with iAM Smart :

a) Please open iAM Smart App in your mobile
b) Tap the scan button in iAM Smart App
¢) Scan the QR Code

24
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B iam smart

< Back to online service

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile
2.Tap the scan button in iAM Smart App

3.Scan the QR Code

@ troin

25
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1.3.6.3 Update Registration Certificate Number

Step # Step Detail & Screen

1. Click “Settings” in the top-level menu.

‘ Notifications |{§} Settings | AA TextSize @} EN - ‘ [> Logout

2. Click “Cert. No.”.
Settings

Account & Security Delete Account

Certificate of Registration Number

M1
Type of Identity Document. Document No.
‘ Please select V‘ ‘Do(ument No.
Save
3. Enter the registration certificate number and identity document number and click
the “Save” button.
Settings

Account & Security  Cert.No.  Delete Account.

Certificate of Registration Number
/

Add Row

Type of Identity Document  Document No.

= (=)
4, When updating the registration certificate number fails, the following message is

displayed:

Failed to update the registration
certificate number

Failed to update the registration certificate number:
Certificate of Registration Number error:

26
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1.3.6.4 Delete a Registration Certificate Number

Step # Step Detail & Screen

1. Click “Settings” in the top-level menu.

1
A Notifications Ap TextSize @HEN ~ ‘ [» Logout

2. Click “Cert. No.”.
Settings

Account & Security Delete Account

Certificate of Registration Number

‘Add Row
Type of Identity Document. Document No.
‘ Please select V‘ ‘ Document No.
3. Click the “delete” button to remove the registration certificate number.

Settings

Account & Security  Cert.No.  Delete Account

Certificate of Registration Number

]
e T

Certificate of Registration Number

s I:l Current Post
I
Add Row

Type of Identity Document Document No.

‘ L == g V‘ ‘ Remove Identity

4. Click “Save”. Update registration certificate number.
Settings

Account & Security ~ Cert.No.  Delete Account

Certificate of Registration Number

4 /| Current Post
Add Row

Type of Identity Document  Document No.

} ‘ Remove Identity

27
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1.3.6.5 Add a Registration Certificate Number

Step # Step Detail & Screen
1. Click “Settings” in the top-level menu.
A Notifications |{c:>} Settings | AA TextSize (@) EN ~ ‘ [» Logout
2. Click “Cert. No.”.
Settings
Account & Security Delete Account
Certificate of Registration Number
L]
‘Add Row

Type of Identity Document. Document No.

‘ Please select V‘ ‘ Document No.
3. Click Add to insert a new row for the registration certificate number. Enter the

registration certificate number, click “Save” to successfully save the update.
@ Q«M‘s @ Notifications @ Settings A TextSize @ EN - | [ Logout
Settings
-
‘ | /7 Delete
Type of Identity  Certificate No.
ol (H
4. Click “Remove Identity”, enter your password, then click “Confirm” to remove the
identity proof.

28
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Please enter your password

29
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1.3.6.6 Delete Account

Step # Step Detail & Screen

1. Click “Settings” in the top-level menu.

‘ Notifications |@ Settings | AA TextSize () EN - ‘ - [» Logout

2. Click “Delete Account”. )
e =

@ Notifcations (@) Settings A TextSize @ EN - [ Logout
| s —

Settings

Account & Security  Cert.No.  Delete Account.

A Permanently Delete Account

ion carefully. This is an i
‘Once you confirm deletion, the following will occur:

Irreversible: Your account and all associated data will be permanently removed from our systems and cannot be recovered or retrieved in the future.

L forms you have saved in this service will also be deleted.

Re-registration restriction: For security reasons, you may not be able to re-register using the same email address or username.

Before proceeding, please confirm your decision again.

This action cannot be undone. Please confirm carefully

3. Read the important information carefully. After confirming the deletion, click “Delete

Account”. Enter your password and click “Confirm”. This action permanently
deactivates the account.

Please enter your password

30




Registration and Minor Works Management System
of the Buildings Department User Procedure Manual

1.3.7 Switch Roles

Step # Step Detail & Screen

1. Under the top-level menu, locate the “Login Name and User Role” section under the
user's name.

)] @f-T Yy Notncsto Dy Seings 4y Toeste @ EN - [ Logout
Welcome to

Registration and Minor Works Management System

Registration

Submission Summary [ m“

“The draft will be deleted after 14 days if not submitted.

Number 4  SubmissionType t 4. Submission Date 1 1 ‘Submission Status t 4 Submission
Mode
[8A2). Registration as a General Building Contractor / Specialist Contractor  08/05/2026 14:42:00 Submitted
WEMW260500137 [5C01] Notice of Inspection & Certification of Unauthorised Signboard and 08/05/2026 14:47:14 Submitted

Commencement of Alteration/Strengthening Works - Class | Minor Works.

OTHERS 231 [OTHERS] Others 08/05/2026 113403 To be Submitted
(The draft will be removed on =
22/05/2026)

TR

2. Select User Role to display the complete list of roles within the current account. Choose
the role to switch to.

N 26
@1.- 'y Nn(\ﬁ(a(mn5.© Settings Ay Textsize @ e - | g [> Logout
Wt | Ravs

Welcome to
Registration and Minor Works Management System

Signboards Validation

Submission Summary - EEEEF

“The draft will be deleted after 14 days if not submitted.

Submission Ref. Number  {  Submission Type 4 Submission Date 1§ Sut n Status 1 4. Submission

Mode

[BA2] Application for Registrati General Building Contractor / Specialist Contractor ~ 08/05/2026 14:42:00 Submitted

WEMW260500137 [5CO1] Notice of Inspection & Certification of Unauthorised Signboard and 08/05/2026 14:17:14 Submitted
Commencement of Alteration/Strengthening Works - Class | Minor Works

OTHERS-231 [OTHERS] Others 08/05/2026 11:34:03 o be Submitted
(The draft will be removed on cisia
22/05/2026)

3. After completing the selection, the current role switches to the chosen role.

)] @f-T Yy Notncotoo Dy St 4y Toeste @ EN - [ Logout
Welcome to

Registration and Minor Works Management System

Submission Summary [ m“

“The draft will be deleted after 14 days if not submitted.

Submission Ref. Number | Submission Type t L Submission Date 1 1 ‘Submission Status t 4 Submission
Mode
[8A2). Registration as a General Building Contractor / Specialist Contractor  08/05/2026 14:42:00 Submitted
WEMW260500137 [5C01] Notice of Inspection & Certification of Unauthorised Signboard and 08/05/2026 14:47:14 Submitted

Commencement of Alteration/Strengthening Works - Class | Minor Works,

OTHERS 231 [OTHERS] Others 08/05/2026 113403 To be Submitted
(The draft will be removed on =
22/05/2026)
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1.3.8  Quick Button

The Quick Button incorporates three core functions, providing users with a rapid method for
submitting application forms.

Welcome to
Registration and Minor Works Management System

Signboards Validation

Minor Works

Specified forms on the inspection, certification and alteration / Registration
Specified forms for submitting minor works applications 7|

strengthiening works of unauthorised signboards Specified formé forsubmiting fegistration applications,

Submission Summary

*The draft will be deleted after 14 days if not submitted.

Submission Ref. Number t {  Submission Type 1 | Submission Date t § Submission Status t 4 Submission

Mode

WFMW260500138 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor  08/05/2026 14:42:00 Submitted

No. | Function Name Description Relevant Section

1. Minor Works Specified forms to submit Minor Works
applications for minor works.

2. Signboards Specified forms on the inspection, Signboards Validation

Validation certification and alteration /

strengthening works of unauthorized
signboards.

3. Registrations Specified forms to submit Registrations
application for registrations.

1.3.9 Footer

The footer at the bottom of the electronic system page contains quick links to the following
categories:
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Welcome to

@ Notifications  {3) Settings  AA TextSize @ EN - | [ Log out

Registration and Minor Works Management System

Minor Works

Specified forms for subitzing minor Works 3pplications

Submission Summary

Submission Ref. Numbert §  Submission Type T 4.

Signboards Validati

Specified forms on t Registration

Specified formi for submitting fegistration applications.

Submission Date t | Submission Status 1

Submission

Mode

and Minor Works Management System

No Records Found

itions FAQ_Privacy Policy _User Manual

Contact Us

Registration and Minor Works
Management System

No. | Function Name Description Relevant Section
1. Important Notices Terms and Conditions of the | Important Notices
Registration and Minor Works
Management System
2. FAQ System Requirements and Other | FAQ
Technical Aspects of the Registration
and Minor Works Management
System
3. Privacy Policy Privacy Policy of the Registration | Privacy Policy
and Minor Works Management
System
4. User Manual User Manual for the Registration and | User Manual
Minor Works Management System
5. Contact Us Contact Information, Telephone | Contact Us
Numbers and Email Addresses for
the Registration and Minor Works
Management System
6. Terms & Conditions | Terms and Conditions of the | Terms & Conditions
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1.3.9.1 Important Notices

Step # Step Detail & Screen

1. Click “Important Notice” in the footer.

2026 ©Reqgistration and Minor Works Management System

Ilmportant Notices§ Terms & Conditions FAQ Privacy Policy User Manual Contact Us

2. Click “Home” to return to the system homepage.

@ @‘ @ Notifications @) Settings 4 TextSize @) EN ~ | [> Logout

SR | Ruwms

mportant Notices

Important Notices

While prescribed building professional appointed or nominated in respect of minor works commenced under simplified requirements are not prohibited from making statutory submissions under the
Buildings Ordinance (B0) electronically to the Building Authority via Registration and Minor Works Management System (‘RMWMS”), they are required to ensure their duties under the BO, including but not
limited to the duties under section 48 of the BO, are fulfilled,

For authorized persons (AP),registered structural engineers (RSE) and registered geotechnical engineers (RGE) are not prohibited from making statutory submissions under the Buildings Ordinance (80)
electronically to the Building Authority via RMWMS when they are outside Hong Kong, they are required to ensure their duties under the BO, including but not limited to the duties under section 4 of the
BO,are fulfilled. If AP, RSE or RGE are not physically present in Hong Kong to take up such responsibilities and duties, they should nominate another AP, RSE or RGE, as the case may be, to act in his or her
stead in accordance with regulation 23(2) of the Building (Administration) Regulations.

Last revision date: 19 May 2026

2026 @Registration and Minor Works Management System WALAA
Important Notices Terms & Conditions FAQ Privacy Policy User Manual Contact Us WCAG 2.2
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1.3.9.2 FAQ

Step #

Step Detail & Screen

1.

Click “Frequently Asked Questions” in the footer.

2026 ©Reqgistration and Minor Works Management System
Important Notices Terms & Conditions | FAQ | Privacy Policy User Manual Contact Us

Click “Home” to return to the system homepage.

Registration of Prescribed Building Professional / Prescribed Registered Contractor | Minor Works | Signboard Validation | System Requirements | Other Technical Aspects

Registration of Prescribed Building Professional / Prescribed Registered Contractor

M) What are the procedures for registration as Building Professionals?

Please refer to Registration Guides for details.

) What are the procedures for registration as a General Building Contractor or Specialist Contractor?

Please refer to Registration Guides for details.

) What are the procedures for registration as a Minor Works Contractor (Company)?

Please refer to Registration Guides for details.

) What are the procedures for registration as a Minor Works Contractor (Individuals)?

Please refer to Registration Guides for details.

) What is Minor Works Control System?
Please refer to Buildings Department website for the details of Minor Works Control System ..

For FAQ for minor works submissions, please refer to Buildings Department website FAQ on minor works submissions
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1.3.9.3 Privacy Policy

Step #

Step Detail & Screen

1.

Click “Privacy Policy” in the footer.

2026 @Registration and Minor Works Management System
lmportant Notices Terms & Conditions FAQ fPrivacy Policy | User Manual Contact Us

Click “Home” to return to the system homepage.

Home > Privacy Policy

Privacy Policy Statement (PPS) for RMWMS

Statement of Policy

The Buildings Department (BD) is concerned to ensure that all personal data submitted through Registration and Minor Works Management System (RMWMS) are handled in strict adherence to the
relevant provisions of the Personal Data (Privacy) Ordinance (PD(P)O).

When we collect personal data from ndividuals, we will provide them with a Personal Information Collection Statement (‘PICS") on or before the collection in 2n appropriate format and manner.
Statement of practice
A) Information Collected when Visiting RMWMS

RMWMS records only the login time and IP address of your last visit for enforcing the compliance with BD's and RMWMS's security policies. Cookies and Javascript are deployed for providing stable ontine
services to RMWMS's users. Other than those personal data required for registration, RMWMS does not collect personal Identifiable information of users or perform online behavioural tracking.

Cookles and Javascript are vital components in RMWMS. I you refect cookes or disable Javascript, you will not be able to access RMWHS.
B) Provision of Personal Data

Kind of Personal Data Held

For different purposes and at different times you may be invited to provide personal data to the BD through RMWMS on a voluntary basis. Personal information may include name, HKID number, telephone
number malling address or e-mail address. BD will specify the collection purpose and intended usage of your data when it nvites you to provide such Information and advise you how you may request
access to or correction of the personal data provided.

Main Purposes of keeping Personal Data

Personal data relating to the account registration for RMWMS are held mainly for the purpose of creation of RMWMS account

Disclosure of Personal Data

Unless permitted or required by law, BD will ot disclose your personal data to any third parties without your prior consent

RMWNMS uses strong encryption mechanism to protect your personal data during transmission over the network. All personal data you provide to BD via RMWMS are secured, and access to them is
restricted to authorised personnel only.

Q) Outsourcing arrangements
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1.3.9.4 User Manual

Step # Step Detail & Screen
1. Click “User Manual” in the footer.
2026 @Registration and Minor Works Management System
Important Notices Terms & Conditions FAQ Privacy Poliq{l User Manual !Contact Us
2. Close the browser tab to return to the system.
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1.3.9.5 Contact Us

Step # Step Detail & Screen

1. Click “Contact Us” in the footer.

2026 ®Registration and Minor Works Management System
lmportant Motices Terms & Conditions FAQ Privacy Policy User Manual | Contact Us

Click to close the pop-up window and continue accessing other content.

Contact Us

Contact Information

General Enquirles: 26261616 (Handled by 1823)

Email Address: enquiry@bd.gouhk
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1.3.9.6 Terms & Conditions

Step #

Step Detail & Screen

3.

Click “Terms & Conditions” in the footer.

2026 ©Registration and Minor Works Management System
Important Notices | Terms & Conditions | FAQ Privacy Policy User Manual Contact Us

Click “Home” to return to the system homepage.

Terms & Conditions

Terms & Conditions.

The user (‘the User) must read carefully and clearly understand these Terms and Conditions before using the Registration and Minor Works Management System (RMWMS") operated by the Buildings
Department (8D") of the Government of the Hong Kong Speclal Administrative Region (‘the Government).

1. The RMWMS is a service offered by BD. The registration of an RMWMS account by the User and the use of the RMWMS constitute the User's agreement to all terms, conditions and natices
contained in the RMWMS.

2. BD reserves the right to modify or vary the service hours of the RMWMS without any prior notice as BD considers necessary or appropriate, including temporary suspension of service (e.g. due to
routine maintenance, upgrade or service outage). The User should make allowance for sufficient time to make electronic submissions to avoid any possible risk of delay.

3. BD has the right at any time and from time to time to expand, modify, reduce, suspend or discontinue the RMWMS with or without prior notice.

4. The Government is not liable to the User or any other person for any loss or damage whatsoever and howsoever arising out of or in connection with the use of the RWMS and its connected
network and equipment, including without limitation the following situations: () any variation of the service hours of the RMWMS as BD con: ) any suspension or
delay, non-function, mal-function or any other fault or defect of operation of the RMWMS and its connected network and equipment; (i) any inaccuracy or deficiency arising out of or in
connection with the transmission of data; (iv) communication between the User and any other person including the User's collaborators, the owners of any land or building, other registered
building professional, registered contractors etc.; and (v) communication between the User or any other users of the RMWMS on behalf of the User and the Government through the RMWMS,

5

BD reserves the right to amend, add, modify, delete or remove any part of these Terms and Conditions for any reason and at any time at BD's sole discretion without notice. The User should check
these Terms and Conditions from time to time for any possible changes. The User's continuous use of the RMWMS after changes of these Terms and Conditions will constitute the User's
acceptance of these Terms and Conditions as amended.

6. BD also reserves the right to amend, add, modify, delete or remove any part of the content of the RMWMS for any reason at any time without notice. These Terms and Conditions will continue to
apply.

7. Any disputes arising from the use of the RMWMS will be subject to the decision of BD which will be final.

1. The User undertakes to provide true and accurate information as required for the registration as a user of the RMWMS.

2. The User consents to the use of personal data (regardiess of whether such personal data is provided for registration as a user of the RMWMS or was previously provided to BD) by the
Government including BD and other Government departments for data comparison during registration, account management and regular checking to confirm the User's identity and eligibility for
using the RMWMS.
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1.4 Common Functions
1.4.1  Map Function

1.4.1.1 Basic Map Function

o Magnify:
a) Double-click on the map area
b) Mouse wheel scrolls forward
c) Click the “+” in the toolbar in the upper left corner
e Shrink:
a) Mouse wheel scrolls backwards
b) Click the “-” on the toolbar in the upper left corner
e Translate:
a) Hold down the left mouse button and drag to pan up, down, left and right
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1.4.1.2 Mark a Location on Map

¢ Confirm that the target building or street has been zoomed in sufficiently to be identified.
e Move the mouse to the entrance or main entrance of the building where the project is
located.
e Click the left mouse button once. The system immediately performs the following
actions:
a) Drops a red pin at the selected location, and the area becomes highlighted with
a yellow fill layer.
b) Reverse-resolves the address and automatically fills in the form on the right:
=  Region: “Hong Kong / Kowloon / New Territories” is automatically
checked.
* District: Automatically generated to match the District Council district
(e.g., Ho Man Tin).
= Street/Township: Automatically generated (e.g., Nathan Road).
= Street Number: Automatically generated (e.g., 60).
= Buildings/Housing Estates: Automatically generated (e.g., Chung Man
House).
= Floor, Unit/Room: Must be filled in manually due to map resource
limitations.
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1.4.2  Digital Signing
1.4.2.1 Add a Signature
Step # Step Detail & Screen
1. Click “Signature” to perform the signing function, then select the preferred signing
method.
@ Sign with iAM Smart
2. Upload the digital signature file and select the P12 certificate.
3. Enter the PIN and click “OK.”
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date.

O Sama accross 35 are A (Sip the s

e
O Hogkong O Kowon O NewTerores
ot

Part B - Confirmation of Appointment by the Authorized Person or Registered Inspector R
Name nchinese: :

Name i Englsh:
te of ammencement ofthe Works:

Prviousty Reiste Minor ks Submision Namoer (i 3ry):
Certifate o Registraton Nurber:

Dateof ExiryofRgistration: w0
Contact LN

oy122025

[

a3i22025 170855

Part C - Confirmation of Appointment by the Registered Structural Engineer e
Name ofRegere trcur, Enieer (inee):

Part D - Confirmation of Appointment by the Registered Geotechnical Engineer | gem
Name o Regitred Gotacicl Eninee (hinee):

NameofRegsered Geotschica Engineer (Engien):

4, The signing is complete, and the system displays the digital signer’s name and signing
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1.4.2.2 Delete a Signature

Step #

Step Detail & Screen

1.

o Click the “Delete Signature” button.
o Prompt: This action will modify the file, and you will need to re-sign all
signature locations. Do you want to continue?
e Confirm: Proceed to delete the signature operation.
e Cancel: Abort the deletion and retain the existing signature.

Confirmation Dialog

s operaton willmodi the i and requires re

‘‘‘‘‘‘

After deleting a signature, you can re-sign or instantly sign/assign a new signature.

Name of Registered Structural Engincer (hinese):
Name of Registered Structural Engincer (English):
E-malt Adaress:

Certifcate of Registration Number:

Dato of Expiry of Registration:

Contact TeL No.:

Part D - Confirmation of Appointment by the Registered Geotechnical Engineer | ot

Name of Registered Geatechnical Engineer (hiness):
Name of Registered Geatechnical Enginer (English):
E-mal Aderess:

Certificate of Registration Number:

Date of Expiy of Registration:

ContactTeL No.:

Part E - Confirmation of Appointment by the Prescribed Registered Contractor | @Ea
Name n Chinse:

Name i Engish:

ProviousyRated Mino Wors ubrission N fany:

Name of the utnored Sigatory (Cinese):

Name of the Autnarized Signtony i)

Certificate of Registration Number:

Dateof Expiyof Reistration: otorzoze

Contact Tk No.s
FaxNo:
E-mil Adress:

Part F - Particulars of the Person for whom the Signboard is to be Erected (i.e. Signboard Owner) | e

Name in Chinese:
Name in Engiih:

Icentification (Choose one):

O HKIDNo. O BusinessRegistationNo. O PassportNo. 1 Others (Please specify)
O Same address s in Part A1 (5ip the 30dress)

vea:

O Hongkeng O Kowioon D NewTeritories

Distic:

StroetVillage:

Stroet No.:
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1.4.2.3 Instant Sign/Assign Signature

Step # Step Detail & Screen

1. Click “Instant Sign/Assign Signature.”

Instant Signing / Signature assignment

Instant signing

Please choose one of the following methods to
sign the document(s)

Sign with e-Cert File
Sign with e-Cert Token

 Sign with iAM Smart

More Info for IAM Smart+* Signing

OrR

Assign another user to sign

Please enter an email address

2. e On-the-spot signing: Select one of the following options — Upload Digital
Signature File, Digital Signature Code, or iAM Smart Signature.

e Assign another person to sign: Enter the email address of the person to be
assigned

Instant Signing / Signature assignment

Instant signing

Please choose one of the following methods to
sign the document(s)

Sign with e-Cert File
Sign with e-Cert Token
& Sign with iAM Smart

More Info for ‘IAM Smart+* Signing

orR

Assign another user to sign

Email address

3. If the assignee’s email address is invalid or does not exist, the system displays the
prompt “Assign someone else to sign failed”.
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4. e Cancel : To cancel the operation.
e Confirm: To unassign the person for signature.
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1.43 E-Payment

1.4.3.1 Pay by Faster Payment System (FPS)

Step # Step Detail & Screen

1. Click “Pay and Submit”.

Hema > Submiission Summary = [843] Application for Registratian =3 2 Ganeral Building Cantractor # Spedatist Contractar

[BA2] Application for Registration as a General Building

Submiszion Ref. Nusmber

Contractor / Specialist Contractor BAZ-190

Submissian Data: 11/12,/2025 175531 Swatus Ta be Submittad (Tha draft will be rernovad on 15/12,/20125)

List of the Submission “The drafe will bst dalatad after 14 days if not rubmittad.
Farm Mo Description
Bal Apglication far Registration: a5 a Genaral uilding Cantractar / Specialist Contractar™ Ta bs Subiittad n
RR1 Cansractors Ragistration - Dackaration of Conviction/DisdplirsnySuspansion Reconds &y Cantractar ffor 342, 8474 and BA28 caly)® To b Submitmd m m

Cantraczoes Regisvstion - Decdastion of T

cticnDissiplinary) iar Rscards by Authorized Signatary (ASyTechrical Directar = U m m
(T} Othar Cfficer (005 = Submes

RR2

- Cantracsees Asgistation - Decaration of Fast [ntand Records oy Propesad Authorized Sig Vischnical Biratar L n
(TDWOthar Officer {00} (for BAZ and BAIC anky)" o ba Submi e

Copy of the updatad centified erecs of infarmation an the business ragiswr (RER1E2"

o

Copy of tha currant Business Registration Cartificata {IRD2101} fwith payment racord)” n

Select “FPS” as the payment method and click “Pay Now”.

e-Payment

Pament Amount: HKD 7050
Z
wshcua
@ oot
£ i

B vrerens

S ees

3. e Use the bank’s mobile app or an e-wallet device that supports FPS QR code to
scan or import the following FPS QR code from your mobile photo album to make
payment.

Note: The QR code remains valid for 2 minutes. Complete the payment
within this time limit.
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e-Payment

The QR code is valid for 1:59 minutes please
make the payment now

A202605253000357

Please scan or import from your device's photo
library the below "FPS” QR code with a bank mobile
application or e-wallet that supports "FPS” to make
payment.

e Click “Cancel” to cancel the payment.

Cancel Payment Success

Your payment has been closed.
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1.5

Application for Minor Works

Specified forms to submit applications for minor works.

1.5.1

Select an Application Form

Step #

Step Detail & Screen

1.

Click “Minor Works” in the Quick Launch bar.

Welcome to
Registration and Minor Works Management System

| Signboards Validation b N
Minor Works Specifiedforms on the nspectio, certification and ateraton / Registration
Specifid forms or submiting minor Works applcations trengening ok of nauthorised signboards 7 Specifedforis fo suoiting fegistation applcatons

Submission Summary [

*The draft will be deleted after 14 days if not submitted.

Submission Ref. Numbert |  SubmissionType t 1 Submission Date - 1 Submission Status T 4 Submission

Mode

No Records Found

K < > » 10 v

Browse and select the required minor works application form within the Minor Works
section of the table. Note the form number and contents.

[ra)] @u{ & Notfctions @ Setings A TentSie @ EN - | | G taoon

Home > Form List - Minor Works

Minor Works

Al Forms

Class | Minor Works

Form No. Description
MwoL Notice of Commencement of Ctass | Minor Works Apply

MWO2 Certificate of Completion of Class | Minor Works Apply.

MW11 Notice of Commencement of Additional Class | Minor Works Apply

Class Il Minor Works

Form No. Description

MWO3 Notice of Commencement of Class I1 Minor Works Apply
MWo4 Certificate of Completion of Class Il Minor Works Apply
MW12 Notice of Commencement of Additional Class Il Minor Works Apply

Class 11l Minor Works

Form No. Description

Select the “Minor Works” table type from the dropdown menu to quickly filter tables
categorised as small-scale projects.
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@ Notifications {3) Settings 4 TextSize @ EN - | [ Logout

e (L
b

Home > Form List - Minor Works

Minor Works

[Riroms =

Al Forms

Class | Minor Works

Class 11 Minor Works

Class 11l Minor Works

Change / Cessation of Appointment of Prescribed Building Professional / Contractor

Additional Documents
Household Minor Works Validation Scheme

Minor Amenity Feature Validation Scheme

Class Il Minor Works

Form No. Description
MWO3 Notice of Commencement of Class Il Minor Works Apply
Mwo4 Certificate of Completion of Class I Minor Works Apply

Mw12 Notice of Commencement of Additional. Class Il Minor Works Apply

Class 111 Minor Works

Form No. Description
—

After confirming the form number and content, click the “Apply” button to submit the
application for the currently selected minor works form.

@ Notications (@) Settings 4 Texesize @ EN < | [ Logout

HERNE | Rwms
Home > Form List - Minor Works

Minor Works

All Forms,

Class | Minor Works

MWOL Notice of Commencement of Class | Minor Works Apply

MWO2 Certificate of Completion of Class | Minor Works Apply.

MWL Notice of Commencement of Additional Class | Minor Works Apply.
Class Il Minor Works

Form No. Description
MWO3 Notice of Commencement of Class Il Minor Works Apply.
Mwo4 Certificate of Completion of Class II Minor Works Apply

MW12 Notice of Commencement of Additional Class Il Minor Works Apply

Class 11l Minor Works

—
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1.5.2

MWO01- Notice of Commencement of Class I Minor Works

Step #

Step Detail & Screen

1.

Click “Minor Works”.

Welcome to
Registration and Minor Works Management System

Signboards Validation
Specified forms i, certification and altération /.
svengifiening works of unuthorised signboarcs 7

Registration

‘Specified forms for submitting registration applications.

Minor Works

Specified forms for submitting miRor Works applications

Submission Summary [

* The draft will be deleted after 14 days if not submitted.

Submission Ref. Numbert |  Submission Type 1 § Submission Date 1 | Submission Status 1 | Submission

Mode

No Records Found

K <> 10 v

Click the “Apply” button next to “MWO01 Notice of Commencement of Class I Minor
Works”.

[re} flu, @ Notifcations () Settings A TextSize @ EN - | [ ] [ Logout

Home > Form List - Minor Works.

Minor Works

All Forms

Class | Minor Works

Description

Mw11 Notice of Commencement of Additional Class | Minor Works Apply.

Class |1 Minor Works.

MW12 Notice of Commencement of Additional Class II Minor Works Apply

Class |11 Minor Works

Form No. Description

Read the precautions carefully, enter the verification code, and click “Next”.
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B. Completion of Form

S Vou have the gt of access and Corraction With respact fo The persanal 3ta 35 provided under the Personal Data (Privacy) Ordinance. The BUTAngs
fee for the processing of any data access request. Request for personal data access and correction should be addressed to the Minor Works Unit of the Buildings Department.

he right to charge 3 reasanable. N

1. Plaase ensure that allrelevant parts of the form are duly completed, and the form is signed. Please enclose all
showing the physical condition of the premizes before s . te.

Ifincomplete or erroneous information Is provided in the form, the Buildings Department may not be able to process the submission,

Ordinance and regulations and the submitted prescribed plans and details

4. Enquiies regarding this form should be addressed to the Minor Works Unit of the Bulldings Department.
C.Submission Methods

Tower, West Kowloon Government Offices, 11 Hol Ting Road, Yau Ma T, Kowloon.

recognized under the Electronic Transactions Ordinance to the e-Counter of the Buildings Department at receipt@bd.govhic

5 ission - Click the Submit button to e
may attach all authenticated documents using Acrobat Reader's ‘Attachments function.

D. Contact Details

Minor Works Unit of the Buildings Department

North Tower, West Kowloon . 11 Hoi Ting Road, Yau Ma Tei, Kowloon
Tel No: 2626 1616 (handled by“1823")
Fax No.: 3162 0006

EmaiL: enquiry@bd govhi

P KLF WD H

PNFWDH

prescribed of the works, photograph:

All documents submitted under the simplified requirements will be randomly selected for audit check, with a view to ensuring that the works have been carried out in accordance with the Buildings

1. ByPost / In Person - This form together with the relevant documents shall be posted to or submitted in person toGeneral Enquiry and Recelpt Counter, G/F, Bulldings Department Headgquarters, North

‘Through Email - Email this form together with the relevant documents,all with identity authentlcated by a digital certificate issued by the Postmaster General of other certification authorities

this form together with attachment of the relevant documents,all with identity authenticated by your digital certificates. You

completed.
() » sarnreEmans

Notice of Commencement of Class | Minor Works

4. The “Level I Minor Works Commencement Notice”

contains a total of 6 steps to be

OEEn |

Registaes nspocir eistered Enieer

Peson ot o e
Sarboarsstabe

(6 iz

e p—
Locaon o Adrs o e Paposed Mior Wtk e Gared O

Tote i
Notice of Appointment of the Appointed Persons

5| RN E TRRRBEME

IEEE=EE 3 Notice of Commencement of Class | Minor Works

5. The darkened color in the step bar indicates the current step.

MW

Contration of e
uorzea Person or
giere npecior

Confirmation of the 3 [
@ Gmmagre | (® pemeiose

Convacor

Fersoncrwhom ne
Sanboare 520
Eeaes

Part

Noti

ep Tgsing e

area
Distrct:

Ckon the mp oevieve the s del.
StreetViliage Street No. v
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Location on Map.

Tothe Buiing Aoy

o

6. Mark the location on the electronic map to obtain the address of the small project. Click
on the map with the mouse, and the system automatically displays the required location
information for the “location or address of the small project to be carried out.”

For details of map functions, refer to the sections Basic Map Function and Mark a

Part A- Notice of Appointment of the Appointed Persons

ocation Adts o e Propod i W 0 b Gt Ot

Scheme and Minor Amenity Feature Validation Scheme in accordance with section 39C of the Bulldings Ordinance.

¢ EN
e
s
i
s
7 Click “Save” to save as draft
n Details of the Proposed Minor Works to be Carried Out

Minor Works Item*

Description of Works (inciuing the nature,location and quantity”

Relevant Order / Direction / Notice / BD Reference No. grany)

(O The above works are al works n ry for validation of prescribed building or building works (other than unauthorized signboards) under Household Minor Works Validation

- -
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Save Success

Your data has been saved successfully.

8. o Click “Next” to proceed to the next step of the form.

e Ifthe system displays an error, resolve the listed issues before continuing.

e Locate the incorrect entry based on the error prompt, correct it, and then proceed
to the next step.

%1 BB T2 RAENE
o Notice of Commencement of Class | Minor Works MWO 1

© g |®g.§3§.;m |@§&m: |@mmmm‘

Map Togging Rt X. 836422919755 V- 19322 141673
area

(0 pors oo @ Koo (] e Termores

9. Fill in all mandatory information for each step in sequence. If required fields are not
completed, the form cannot proceed to the next step or be submitted.
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1 EBNETRERABAE

BN Notice of Commencement of Class | Minor Works
BU GS

ame of Prescribed Registered Contractor (Chinese)

Registerad Contracor (Crinese)

Registered Contractor (English)

on® () Regisiered Inspecror”

Certificate of Registration Number"

10.

e Fill in the correct “Certificate of Registration Number” in the form. The system
automatically matches the corresponding “Prescribed Registered Contractor
Name.”

@ QL:S ‘Ntﬂ"’\m@f(tnm I Texsize @EN | [ Logout
() # a1 erermans
Notice of Commencement of Class | Minor Works MW01
D
Part A- Notice of Appointment of the Appointed Persons
n Particulars of the Appol ) )
Certificate of R:gi‘slratmn Number* »
=1
Name of Prescribed Registered Contractor (Chinese)
Name of Prescribed Registered Contractor (English)

o The “Certificate of Registration Number” of the Authorized Person is
automatically obtained from the currently logged-in user and filled into the form.

[ ]

The Chinese and English names, along with the registration expiry date, are
automatically generated based on the registration certificate number.
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[ —— |:].m .
% | BBV TIERFABHNE

Il Notice of Commencement of Class | Minor Works
BUILDINGS

B st sgpimes s

Certifcate of Registration Number-
passeseect v/

Name of Prescribed Registered Contractor (Chinese)

Name of Prescibed Registered Contractor English)

[ ——

o z s vors e n

© AsorzeaFeson* () Regtered specor
Cartificate of Registration Number-
f =

Name in Chinese. Name in Englisn

O regsred sl Exiner

e g & ot G e Boe |:|[

Home > FomList- Mior arks > MWOL

FIRBINETRRRBME

MY Notice of Commencement of Class | Minor Works MWO].
BUILDINGS

.

(> Yo
Regiere

Tothe Buiding Atharity

Part B- Confirmation of Appointment by the Authorized Person or Registered Inspector

Certificate of Registration Number

Name in Chinese

Name in English

Date of Commencament o the Works
=)

Submission (ifany)

el

1. e Enter the correct registration certificate number of the prescribed registered

contractor.

e The Chinese and English names, along with the registration expiry date, are
automatically generated based on the registration certificate number.

Part E - Confirmation of Appointment by the Prescribed Registered Contractor

Name of Prescribed Registered Contractor
Certificate of Registration Number* Date of Expiry of Registration®
Please Select v / dd-m o

Please Input a Certficate of Regisration Number  Please ate of Expiry o Regisuation.

Name in Chinese
Please inputa Name in Chinese.
Name in English
Please inputa Nam in English.

Previously Related Minor Works Submission Number (f any)
MW

1.conf in Parta;

2 confim that the Class Il minor works detailed i Part A are t be commenced on the same date a stated n paragraph 2 of Part 8;
B the Class Il minor Part, ing

1 condion of Ciass 11 minor works
ledour;
nd detals submitted under this Prt, have been we agree o ass ger the
Buildings Orainance regarding th plans);
5. wehere the Class Il minor works detailed in Part A comprise: tteratons or e g, certtythar, e are of the opl is capable of
increased oraltered n any vy the Class I ;
& where the Class Il minor viorks detaled in Part A nvolve the erection of a Signboard, confirm that the person for whom the signboard the partculars of the

by the Building Authariy n Parc .

Name of the Authorized Signatory (Chinese)
Please Select v

Please input a Name of the Authorized Signatory i Chinese

Name of the Authorized Signatory (English)
Please Select v

Please input a Name of the Authorized Signatory I English
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12. e The name of the authorized signatory is automatically generated based on the
registration certificate number.
e Select the name of the authorized signatory from the list.

To be completed by the appoinied prescribed fegistered contractor

Name of rescribed Registered Contractor

Certificate of Registration Number'  Date of Expiry of Registration®
v 4 01-01-2026 &8

Name in Chinese

Name in English

(ifany)
MW
1.confim o ofthew inpartA

2.confrm that th Class 1l mi s dealled I Part A are to be Same date as stated I paragraph 2 of Part 3

5.5 plans 3nd detais o the Cass Il minor works detailed n Part A, and the photo iowing the physical conditon of the premiss where the Class Il minor works

s Pt gned by g W agree 10 assume al the

tobe ereced e

Name of the Authorized Signatory (Chinese)
Please Select Y|

Name or tne Autnonizea Signarory (Engusn)
Pl

elect vl

Name of the Authorized Signatory n English
Contact Tel. No. FaxNo.

Part E - Confirmation of Appointment by the Prescribed Registered Contractor

o be completed by

e regisres conac

Name o rscbedReistrea contrctor

Certificate of Registration Number* Date of Expiry of Registration®
Y / oron2026 [}

Name in Chinese
Name in English

Previously Related Minor Works Submission Number (if any)

1.confom that escrit of the won par

0 0e commences in paragrapn 2 of Part §;
the Ctass Il minor works et and the phatograpns snowing ©

sical condition of the premises e Cass 1 minor works
tans, we agree o assume al certhe
iaing, we are of able of

o
6. where the Class
by the Building A

the person as required
Name of the Authorized Signatory (Chinese)
Name of the Authorized Signatory (English)

Contact Tel. No. FaxNo.

13. | Fill in all required information in the form and click “Next” The system then generates
an information confirmation page.
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@ @E @ Notifications @) Settings Ap TextSize @ EN - | = [ Logout
EHIERNES RMWMS -
Home > st - Mir >MWO1

1 o 3
() = #3TeRmans =
Notice of Commencement of Class | Minor Works MWO 1
BUILDINGS
DEPKRTHENT
Please review all the provided submitting i for Ensure that all detals are accurate and complete,as any erfors may delay the processing of your applcation.

Part A - Notice of App ment of the Appointed Persons -

1 Location or Address of the Proposed Minor Works to be Carried Out
O HongKong @ Kowloon O  New Territories

District:

Street/Village:

Street No.:

Building/Estate: o — - am

h pri top of the

2 Detals of the Proposed Minor Works to be Carried Out

Minor Works Item :  1.20

Description of Works (incucing the nature, location and quantiy) :

14. | Click “Edit” to return to the table and modify the information.

Contact TeL No.:
FaxNo:
Email Address:

Part B - Confirmation of Appointment by the Authorized Person or Registered Inspector [ e |

Name in Chinese:
Name i English:
Date of Commencement of the Works: 037132025
Previously Related Minor Works Submission Number (if any):

Certifiate of Regitration Number:

Date of Expiry ofRegiatation: 31122025
ContactTeL No.:

FaxNo:

Emil Address:

Sigrature o the Autharized Person of Regisiered Inspecior

e —

Part C - Confirmation of Appointment by the Registered Structural Engineer | e
Nam ofRegisterea structural Engincer (Chines):
Name o Regsteed Stuctural Engineer (Enls):

Part D - Confirmation of Appointment by the Registered Geotechnical Engineer R
Name of Registered Geotechnical Engineer (Chir :
IName of Registered Geotechnical Engineer (English):
EmaiAdaress:

Certificate of Registration Number:

Date o xpiry o Regisration:

Contact L No:

Part E - Confirmation of Appointment by the Prescribed Registered Contractor B
Nam.

Name in En
Previously Related Minor Works Submizaion Number (ifany):
Narme ofthe Authorized Signatory (Chinese):

Narme of the Authorized Signatary (Englisn):
Certifcate of Registration Number:

15. | Sign the submission forms.

nin

For details of signing functions, refer to the section Di

ital Si

Digital Sign

Choose a sign Method

Please choose one of the following methods to
sign the document(s)

Sign with e-Cert File

Sign with e-Cert Token

More Info for '{AM Smart*” Signing
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16.

Preview the PDF after all signatures are complete.
O | Guiings Depmtment e Gover x| @ PO Loscing *

G @ aboutblank
=gy Van v o | @A -+ 8l slA D

INGS Notice of Commencement of Class | Minor Works

o) P e
o S RBVNR TRREMENE MWO1
i

B o) s
SRR TR

manan o =B

(EEH. R ‘8D Reference No. (if any) ‘

[] AR e woceEn. Lo RERE L TRaR R RS || AR |
WTETBEEEARETE (SHER) .

buling
and o

I 52 A 655 Particulars o the Appointed Persons
o 8 0 LTI D 2O, HA ORI

on 28 ofth Buiking (Minor Works)

17.

The PDF preview is completed in the next step.

@ @s @ Notincations @) Settings g TextSize @ EN - | [ Logout
AN pawMS .

Home > Submission Summary > [MWO1] Notice of Commencement of Class | Minor Works

Subrmission Ref. Number

[MWO01] Notice of Commencement of Class | Minor Works MWO01-306

List of the Submission “The draft will be deleted after 14 days if not submitted.
Form No. Description
MWo1 Notice of Commencement of Class | Minor Works* To be Submitted [SNEIE
PR1 For Attachment of Photographs Showing the Condition of the Works* Apply.

PR2/PRS For Attachment of Plan (A3 / A4 Sized)” Apply PR2 Apply PR3

Supporting Information

Form No. Description

PRI For Attachment of Photographs Showing the Condition of the Works Apply

PR2 For Attachment of Plan (A3 Sized)

18.

Submit the list of required materials (marked with *):
e PRI- Attached photographs of the works (mandatory)
e PR2/PR3 - Attached drawings (A3 size) (either one must be submitted)
e Other supporting information (optional)
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a@s B @ tyeses @00 | [ ] B
e —— 7

[MWO1] Notice of Commencement of Class | Minor Works

Listof the Submission “The craftwill e deleed afer 14 Gays i ot submitted.
Form No. [—
vwor Netice of Commencement of Class | Minor Wk

o be Submices

pR1 For Amachment of Prctagraphs Shon

Sp— =

Supporting Information

PRt For Aschment of Prccagraphs Shawing e Conditon ofthe Warks

Apply
P2 For Actachment of Plan (43 Szed)

o3 For Attachment of Plan (A4 Szeq)

pre For Amscnment of Sructursl Calcuiations

Plan iz | Minor Wor

Ed 9 Works)

19. | The “Submit” button is enabled when all mandatory items are included.

@ EQIB @ Notifcations @) Settings 4, TextSize @) €N~ | [ Logaut

Home > Submission Summary. > [MWO1] Notice of Commencement of Class | Minor Works

Submission Ref. Number

[MWO01] Notice of Commencement of Class | Minor Works MW01-306

Submission Date: 08/04/2026 14:34:34 ‘Status: To be Submitted (The draft will be removed on 22/04/2026)

List of the Submission *The draft will be deleted after 14 days if not submitted.
Mwot Notice of Commencement of Class | Minor Works* o ve suomieee [ MR

Supporting Information

Form No. Description

S
e Confirm: To submit the information list operation
e Cancel: To cancel the submission action

Confirmation Dialog

Are you sure to submit?

20. e The submission number is displayed after the form is successfully submitted.
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@@=

RMWMS

@ Notifications ) Settings A TextSize @ EN - | S [ Logout
[E——

Home > Submission Summary. > [MWO1] Notice of Commencement of Class | Minor Works

Form Submitted Successfully

Submission No.: WFMW260400114 )

‘We have received your form and will begin processing. Please keep your Submission No. for your records.
Please save, you will

leaving.

2026 @Registration and Minor Works Management System
1my i licy User Manual ContactUs

Click the “Copy” button to copy the commit number.

WaC Re o

@ Notifications @ Settings A TextSize @ EN < | [ Logout
(o

Form Submitted Successfully

Submission No.: WFMW260400114

Home > Submission Summary > [MW01] Notice of Commencement of Class | Minor Works

We have received your form and will begin processing. Please keep your Submission No. for your records.
Please download and save, you will not be able to download again after leaving.

2026 @Registration and Minor Works Management System W3 WALAA
Important Notices Ten FAQ Privacy Policy User Manual Contact Us = WeAG 2|

Click “Download in ZIP format” to download form materials.

Enter the password. This encrypts the compressed file and submits it for
download.

Password Dialog

X

Please input a password for encrypting the
zip file

Password

Confirm Password

Click “Print” to print the current page.
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B #EE O auoms ted [0 28 O monen v

Form Submitted Successfully

Submision No WFMW260400114. F)

P

Home > Submission Summary > [MWO1] Notice of Commencement of Class | Minor Works

[MWO01] Notice of Commencement of Class | Minor Works

Submission Date: 08/04/2026 14:34:34 Submission Status: Submitted

List of the Submission

MWOL Notice of Commencement of Class | Minor Works*
PRI For Attachment of Photographs Showing the Condition of the Works*
PR2 For Attachment of Plan (A3 Sized)

2026 @Registration and Minor Works Management System
Important Notices Terms & Conditions FAQ Privacy Policy User Manual Contact Us

[
@ Notifications (0 Settings A7 TextSize @) EN - ‘ ‘ =

160 1308
B
mm

w5

S

] b uason

umber
WFMW260400114

Download all submittec

d documents

Only downloads from the last 3 months are supported

W3

Form No. Description

@ Reaty
@ Resdy
@ ready

~ WALAA
'~ WCAG 22

Note: Please keep your submission number for future reference. Download and save
it because you will not be able to download it again after three months.
e Click “Download all submitted documents” to download all the documents.

62




Registration and Minor Works Management System
of the Buildings Department User Procedure Manual

1.6

Application for Signboard Validation

Specified forms on the inspection, certification and alteration / strengthening works of
unauthorized signboards.

1.6.1

Select an Application Form

Step #

Step Detail & Screen

1.

Click “Signboard Validation” in the Quick Launch bar.
@ ﬁ![u, .waﬁ(etiunsa@}SemngS A Textsze @ EN < | ] [> Logout

Welcome to
Registration and Minor Works Management System

Minor Works

Specihed forms 0 SubMitapplicaions T inG! works.

Submission Summary \ ElE

‘Submission Ref. Number t |  SubmissionType T 1 Submission Date t 4

Registrations
it 2y

Specifea 114 '

WFMW260400114 [MWO1] Notice of Commencement of Class | Minor Works 08/04/2026 143434 Submitted

BA2-204 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor ~ 07/04/2026 15:09:28 To be Submitted
(The draft will be removed on
21/04/2026)

WEMW260300106 [OTHERS] Others 25/03/2026 11:51:06 Submitted

WFMW260300105 [OTHERS] Others 25/03/2026 11:44:15 Submitted

Browse and select the required minor works application form within the Signboards
Validation section of the table. Note the form number and contents.

m E‘q{ig Y oo e b @+ | == [ Logout

Home > Form List - Signboards Validation

Signboards Validation

All Forms

Class | Minor Works

sco1 Notice of Inspection & Certification of Unauthorised Signboard and of ing Works - Class | Minor Works Apply
= Certificate of Completion of Alterationy/Strengthening Works Carried Out for Inspection and Certification of Unauthorised Signboard - Class | Minor
pply
Works

Class Il Minor Works

Form No. Description

sco2 Notice of Inspection & Certification of Unauthorised Signboard and of ling Works - Class 11 Minor Works Apply.
Stic Certificate of Completion of Alteration/Strengthening Works Carried Out for Inspection and Certification of Unauthorised Signboard - Class Il
o pply
Minor Works

Class 11l Minor Works

Form No. Description

scos Notice of Inspection & Certification of Unauthorised Signboard and Completion of Alteration/Strengthening Works - Cass Il Minor Works Apply
2026 @Registration and Minor Works Management System 3.0 wae waaal

63




Registration and Minor Works Management System

of the Buildings Department

User Procedure Manual

1.6.2

SCO01- Notice of Inspection & Certification of Unauthorised Signboard and
Commencement of Alteration/Strengthening Works - Class I Minor Works

Step #

Step Detail & Screen

1.

Click “Signboard Validation” in the Quick Launch bar.

RiWMS

;]
@ Notifications ) Settings A TextSize @ EN ~ | I: [ Logout

Welcome to
Registration and Minor Works Management System

Submission Summary

Ref.Numbert | SubmissionTypet 1

WFMW260400114 [MWO1] Notice of Commencement of Class | Minor Works 08/04/2026 143434 Submitted
BA2-204 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor ~ 07/04/2026 15:09:28 To be Submitted
(The draft will be removed on
21/04/2026)
WEMW260300106 [OTHERS] Others 25/03/2026 11:51:06 Submitted
WFMW260300105 [OTHERS] Others 25/03/2026 11:44:15 Submitted

Click “Apply” button next to SCO1 Form.
@ ae

Tho | mines

]
@ Notifications ) Settings Ay TextSize @) EN - | ‘*‘ [ Logout
Home > Form List - Signboards Validation

Signboards Validation

All Forms

Class | Minor Works

Form No. Description
scot Notice of Inspection & Certification of Unauthorised Signboard and of, Works - Class | Minor Works Apply.
o Certificate of Completion of Alterationy/Strengthening Works Carried Out for Inspection and Certification of Unauthorised Signboard - Class | Minor o
Apply
Works

Class Il Minor Works

Form No. Description

sco2 Notice of Inspection & Certification of Unauthorised Signboard and Commencement of Alterationy/Strengthening Works - Class Il Minor Works Apply

stipe Certificate of Completion of Alteration/Strengthening Works Carried Out for Inspection and Certification of Unauthorised Signboard - Class Il o
Minor Works

Class 11l Minor Works

Form No. Description

5C03 Notice of Inspection & Certification of Unauthorised Signboard and Completion of Alteration/Strengthening Works - Class il Minor Works Apply.

2026 @Registration and Minor Works Management System 3.0 Wi WAPAA‘

Read the precautions carefully, enter the verification code, and click “Next.”
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(0:2626 1616 (randled by "1825)

0: 3162 0006
EmaiL: enguiny@bdgovhic

E.Other Matters

s ures o ensur of property.

4 from the lighing of the signboards, the AP and : a u Industry Best
1 (ENE), al

Gownloaded from the ENB'S ex lighting install eng pat

. Supporting Documents
1. Copy of Business Regisration
2. Record of Land Register (1 appicable)
3. Safety Inspecton Report

1 Gener ion

swenginening)

4. The “Notice of Inspection and Certification of Unauthorised Signboards and
Commencement of Alteration/Consolidation Works - The Notification of
Commencement of Class I Minor Works” contains a total of 6 steps to be completed.

BERZEREFIRER RN E/EETRENE-F 1R . —
ILBEIEA Notice of Inspection & Certification of Unauthorised Signboard and SCO1

BUILDINGS Commencement of Alteration/strengthening Works - Ctass | Minor Works

ard was Erected (L. Signboard Owner)

[ P—————

5. The darkened color in the step bar indicates the current step.
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RERZBRARMRRNRD/REIROBNE-F I BN
e The SCO1
Notice of Inspection & Certification of Unauthorised Signboard and

BUILDINGS Commencement of Alteration/Strengthening Works - Class | Minor Works

Map Teging Resit

6. Mark the location on the electronic map to obtain the address of the small project. Click
on the map with the mouse, and the system automatically displays the required location
information for the “location or address of the small project to be carried out.”

For details of map functions, refer to the sections Basic Map Function and Mark a
Location on Map.

[P ————

W P s EN

36420904365 Y- 819519452075

Clckon th map orevve the adves el

Street N,

Detailed Locatic

I ———

Relevant Order / Direction / Notice

7. Click “Save” to save as draft.
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If the validation involves unauthorised signboard erected at the exterior or other common parts of the building, the signboard owner should liaise with the co-owners of the building/owners'corporation, the
management company and/or the owners concerned regarding the right of use of these the of ny), and to observe all obligations as
stipulated in the deed of mutual covenant of the building. The obligations Include but are not limited to the arrangement of third-party iabilty insurance. Without obtaining the consent of the co-owners of the
building/owners’corporation, the management company and/or the owners concerned for erection of any signboard at the exterlor or other common parts of the building, the signboard owner may be in breach
of the deed of mutual covenant of the building and lizble to civil proceedings and bearing of civilliabilities.

Details of the Appointed Persons
In accordance with the provision of section 62A(3) of the Building (Minor Works) Regulation, | / we have appointed the person detailed in Part B in respect of the inspection and certification of the unauthorised
signboard detailed in this Part.

Dectaration of the Signboard Owner
I/We intend to carry out inspection and certification of unauthorised signboard and commencement of alteration/strengthening works at the location stated in Part A1,and give you the notice in Part A1 to AS.
As the person for whom the aforesaid signboard was erected, | undertake to maintain the signboard in a structurally safe condition at all time. | also undertake to remove the unauthorised signboard if | cease to
‘operate the business at this location and notify the Buildings Department.
I/we have read and hereby agree the terms and conditions as stated in the "Matters to Note” section.

[EBl  occiertion by the Person wino Arranged the Works
o be completed by the person who arranged the works

.1 am the person who arranged the works described inPart A2() &
b.1 confirm that this form is duly completed and the prescribed building i ibed registered contractor stated in Part Bhas been appointed to carry out the works as necessary
Cap.123 and its regulations.*

accordance with

(O Prescribed building professional () Registered Inspector
.I'am also the person involved in this validation submission as below

(Q Signboard owner () Authorized person () Registered structural engineer () Registered general building contractor

(O Registered minor works contractor registered for Type C minor works (signboard)

Name of the Person who Arranged the Works*

Next

Save Success

Your data has been saved successfully.

8. o Click “Next” to proceed to the next step of the form.
e Ifthe system displays an error, resolve the listed issues before continuing.
e Locate the incorrect entry based on the error prompt, correct it, and then proceed

to the next step.
BERZREOIEERRFENEH/EETRENE-5 R . —

NEITHE SCOo1
Notice of Inspection & Certification of Unauthorised Signboard and
] c of Alteration/St ing Works - Class | Minor Works

T folwing o st e ke before cont
- Plsse put s Do

Plasenput aBusinesBanch N (Crese Enis)
Pleasenputa BusinessBanch Nome (Ciese Enis)

Plasenputa E-mal A
Pleseseectamen
Plessenpura s

Tobe copietd  he appeines rescrbed egsere contacor

ey @] [ ®
Plasenpuc Dae f pecion

Lacaton 3 Adres of theUnsutooied Sinbesrd

l okt ol i S e C—

oo | e
Wimaautes L e sl i
el il
g Playground. e meined v
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B oo oesionesomer
=

Regisration Number"-

o

9. Fill in all mandatory information for each step in sequence. If required fields are not
completed, the form cannot proceed to the next step or be submitted.
m RERERIE ORI R RN E)/ RE TRAEAE-5 | B
NEIT R
o 1 Notice of ion & Certification of Unauthorised Signboard and SCO1
AL of Al st Works - Class | Minor Works
i
10. .

Fill in the correct “Certificate of Registration Number” in the form. The system

automatically matches the corresponding “Prescribed Registered Contractor
Name.”

WRERZEEGIEIEREHNE/ZE TROENE-5 | 5
NEITRE
Notice of Inspection & Certification of Unauthorised Signboard and
BYILPINSS commencement of Alteration/Strengthening Works - Class | Minor Works

Name Incrinese

Nme inEngisn

Dateof Expiy o Registration

e s e

-
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e The “Certificate of Registration Number” of the Authorized Person is
automatically obtained from the currently logged-in user and filled into the form.

o The Chinese and English names, along with the registration expiry date, are
automatically generated based on the registration certificate number.

WRERZRIZGIEIE R RN E/EE TRIGENE-$ LR
NEITHE

Notice of Inspection & Certification of Unauthorised Signboard apd

Name n English

11. e Enter the correct registration certificate number.
e The Chinese and English names, along with the registration expiry date, are
automatically generated based on the registration certificate number.

Aoz esen

Certfcate of Registration Number-

Name in Chinese Name in English

Data of Expiry o Registration
s112.20 o

Certifcate of Registration Number”
s

Name in Chinese” Name in English

Date of Expiry of Registration”
os ]

Date of Expiry of Registraton"
osora0s [

Type o Prescribed Registered Contractor

D L ————

e Enter the registration certificate number of the correct registered contractor
e The name of the authorized signatory will automatically generate the expiry date
of registration based on the certificate of registration number

69



Registration and Minor Works Management System
of the Buildings Department

User Procedure Manual

Certifcate of Ragistration Numbar-

Name in hinese Name in English
Data of Expryof Rogistration
seoms []

 Regiered Sructa Engincer

on i s ki

Cortfcate of Registration Numbar
e

Name in hinese Name in English-

Date of Expiryof Registration”
0052030

12. | Fill in all required information in the form and click “Next.” The system then generates

an information confirmation page.

)] Iﬁ & oy seins 1y ensz @ e | ——
RERZEEGIBE KRR E/ZE T ENBNE- | &5
INEIT2
MEIRd Notice of Inspection & Certification of Unauthorised Signboard and SCo1
BUILDINGS o of i ing Works - Class | Minor Works

2 () Desitsof the rpeced Uratorised Sboxd

Worie tem

@ra

13. | Click “Edit” to return to the table and modify the information.

o6

Part B - Confirmation of Appointment by the Appointed Persor

n and Notice of Inspection and Certification

B . nparta2l)

preiew eore The et step
v

14. | Sign the submission forms.

For details of signing functions, refer to the section Digital Signing.
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Digital Sign

Choose a sign Method

Please choose one of the following methods to
sign the document(s)

Sign with e-Cert File
Sign with e-Cert Token
@ Sign with iAM Smart

More Info for IAM Smart+* Signing

15. | Preview the PDF after all signatures are complete.

=Yy Ve o m A -+ 81| >
@ns B/RET Previ
- 55 | RAINELT 2
B ; : rrivaW SCO1
e r 1

LM IS | @RS | RINITRER (55
BNERES - REBESBALE ', 5 - RER

oms ¢ any)
tiers 1o Noe”, complote Iy BLOCK LETTERS and fck e

P R RETRGHE (95
Do Bt of Commer

o epacton comentof Atsstonsangenig Virks (¢ sppicai)
[2[[i[i[2[o2s LTI

Har Fom oy Haa Hm s

QAT Aot doy ot

I BRERnnEER G
Location and Addres:

< o theUnautharisod Signboard
M = T s

awea ([ Mongkong (4] kwoon L1 ow rencres Detaled Locaion

o8 Shozes ]

owa  HIBIA?

. EhE g |10

- o

swmn  EREGEGRE Qe % e
Uliogesae [F A

= W

- Fain

snee/mm e
[ | se[TT1

16. | Submit the list of required materials (marked with *):

e PRI- Attached photographs of the works (mandatory)
e PR2/PR3 - Attached drawings (A3 size) (either one must be submitted)
e Appendix C (APP-155/PNRC-75)
e Other supporting information (optional)
@ @E; & oo sengs I Tensze @ - | .

[SCO1] Notice of Inspection & Certification of
Unauthorised Signboard and Commencement of
Alteration/Strengthening Works - Class | Minor Works

List of the Submission “The draft will be deleted after 14 days If not submitted

Form No. Description
s Notice of Inspection & Certification i lass | Minr -
i To be Submitted

J—— =
155/PNRC-75) i o o6

Supporting Information

Form N. Description
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Notice of Inspection & Certification of ised Signboard and C of, i Works - Class | Minor
scot Draft
Works*
PR For Attachment of Photographs Showing the Condition of the Works® Apply

PR2/PR3 For Attachment of Plan (A3 / A4 Sized)® Apply PR2 Apply PR3

Supporting Information

Form No. Description

PR1 For Attachment of Photographs Showing the Condition of the Works

PR2 For Attachment of Plan (A3 Sized)
PR& For Attachment of Structural Calculations
PRS For Attachment of Supervision Plan (Class | Minor Works)

PR6 For Attachment of Safety Inspection Report and/or Other Related Documents Apply.
s Supervision Plan (For Site Monitoring of New Building Works and Class | Minor Works) Apply

17.

18.

The “Submit” button is enabled when all mandatory items are included.
m @B 'y Nmmmio@) Setings Ap TextSize @ EN - | [ Logout

Home > Submisson Summary > [SCOt) Netice ofnspection & Cerifcatonof Unauthorised Signboard and i fng Works - Ctass | Minor Works
[SCO1] Notice of Inspection & Certification of

Unauthorised Signboard and Commencement of
Alteration/Strengthening Works - Class | Minor Works

‘Submission Date: 03/04/2026 14:06:45 ‘Status: To be Submitted (The draft will be removed on 17/04/2026) -
List of the Submission *The draft will be deleted after 14 days if not submitted.

Appendix C (APP-

155/PNRC-75) s @ To be Submitted

Supporting Information

}
e Confirm: To submit the information list operation

e Cancel: To cancel the submission action

Confirmation Dialog

Are you sure to submit?

e The submission number is displayed after the form is successfully submitted.

72




Registration and Minor Works Management System
of the Buildings Department User Procedure Manual

£ Notifications (@) Settings 44 TextSize @ EN - | [ Logout

Home > Submission Summary > [SCO1] Notice of Inspection & Unauthorised Signboard and Ce

Form Submitted Successfully

Submission No.: WFMW260400116 T

of Works - Class | Minor Works

We have received your form and will begin processing. Please keep your Submission No. for your records.
will

2026 @Registration and Minor Works Management System
Important Notices Terms & Conditions FAQ Privacy Policy User Manual ContactUs

Wi R

M 13 99 .
e Click the “Copy” button to copy the commit number.
al @B ‘Nmm.m,g'@ Setings A4 TeSize @ EN - | [ Logout
Home > Submission Summary > [SCO1] Notice of Inspection & Certification of ignboard and C of. Works - Class | Minor Works
Form Submitted Successfully
e L e oo gy o
Please download and to download again after leaving.
Imeorant Notices Terms & Conditions FAQ PrivacyPolicy UserManual ContactUs w
[ ]

Click “Download in ZIP format” to download form materials.

Enter the password. This encrypts the compressed file and submits it for
download.

Password Dialog X
Please input a password for encrypting the
zip file

Password

Confirm Password

Click “Print” to print the current page.
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& =

Y
Itsengthring Works- lass  Minor Works

Form Submitted Successfully

o WEMW2E0400116 )

1 Please heep yourSubrisson No.foryou ecards.

[

Note: Please keep your submission number for future reference. Download and save
it because you will not be able to download it again after three months.
e Click “Download all submitted documents” to download all the documents.

‘Natlﬁ(atmnms @ setings A Textsize @ EN - | :l [ Log out

Home > Submision Summary > [SCO1] Noticeof specton & Certication Jgrboardand ing ks Clos  Minor Works
[SCO1] Notice of Inspection & Certification of

Unauthorised Signboard and Commencement of ———
Alteration/Strengthening Works - Class | Minor Works WFMW260400116
‘Submission Date: 03/04/2026 14:06:45 ‘Submission Status: -

Download all submitted documents

Only downloads from the Last 3 months are supported

List of the Submission

Form No. Description

- Notice of Inspection & Certfication of Unauthorised Signboard and Commencement o Alteration/Strengthening Works - Cass | Minor i i
Woris*

PRI For Attachment of Photographs Showing the Condition of the Works® @ Ready

PR2 For Attachment of Plan (A3 Sized) @ ready

Appendix C (APP-
155/PNRC75)

Safety Inspecton Check Listfor elidation Scheme Works e No. (91 of Tobe Submitted Q) Ready

2026 @Registration and Minor Works Management System Wi WALAA
Important Notices Terms & Conditions EAQ Privacy Policy. User Manual ContactUs '~ WCAG 2.2

74



Registration and Minor Works Management System
of the Buildings Department User Procedure Manual

1.7

Application for Registrations

Specified forms to submit application for registrations.

1.7.1

Select an Application Form

Step #

Step Detail & Screen

1.

Click “Registrations” in the Quick Launch bar.

@ @l 'y an\ﬁrnr»ontn@)se([\ngs M Tesie @EN - | —— —— [ Logont
IERNES RMWMS . {
Welcome to

Registration and Minor Works Management System

Minor Works Registrations
* .

Submission Summary

*The draft will be deleted after 14 days If not submitted,

Submission Ref. Numbert | SubmissionType t & Submission Date t 4 Submission Status 1 4 Submission

WEMW260400114 [MWO1] Notice of Commencement of Class | Minor Woris 08/04/2026 143434 Submitted
BA2-204 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor 07/04/2026 15:09:28 To be Submitted
(The draft will be removed on
21/04/2026)
WEMW260300106 [OTHERS] Others 25/03/2026 11:5106 Submitted
WEMW260300105 [OTHERS] Others 25/03/2026 11:44:15 Submitted L

Browse and select the required application form within the Registrations section of the
table. Note the form number and contents.

Home > Form List - Registration

Registration

Please select the category of registration form:

Building Professionals —>

| General Building Contractor or Specialist Contractor -

Minor Works Contractor (Company) >

Minor Works Contractor (Individual) -

NS & et G et Ay TS @ - | [ Pl

Home > Form List - Registrations > General Building Contractor or Specialist Contractor

Registrations

AllForms

New Registration

BA2 Application for Registration as a General Building Contractor / Specialist Contractor Apply

Renewal and Restoration of Registration

Addition of Authorized Signatory, Technical Director or Other Officer

Der<an Annninted tn Act for the rurmases of the Rulldinas Ordinance for 2 Reaictered Generl Rulldinn Contractor / Reaistered Snecialct — .
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1.7.2

BA2- Application for Registration as a General Building Contractor / Specialist
Contractor

Step #

Step Detail & Screen

1.

Click “Registrations” in the Quick Launch bar.

@ @l 'y an\ﬁrnr»ontn@)se([\ngs M Tesie @EN - | —— —— [ Logont
NG Rwms y
Welcome to

Registration and Minor Works Management System

Signboards Validation
e

Minor Works
Spciti forms t st applcaions fr o works

Submission Summary

Submission Date t 4

Submission Ref. Number | SubmissionType t 1
WEMW260400114 [MWO1] Notice of Commencement of Class | Minor Woris 08/04/2026 143434 Submitted
BA2-204 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor 07/04/2026 15:09:28 To be Submitted
(The draft will be removed on
21/04/2026)
WEMW260300106 [OTHERS] Others 25/03/2026 11:5106 Submitted
WEMW260300105 [OTHERS] Others 25/03/2026 11:44:15 Submitted

Select “General Building Contractor of Specialist Contractor”.

Home > Form List - Registration

Registration

Please select the category of registration form:

Building Professionals —>
| General Building Contractor or Specialist Contractor =

Minor Works Contractor (Company) >

Minor Works Contractor (Individual) —>

Contractor / Specialist Contractor”.
[ra)] f‘[:, & oo e s @ - | [ o] B

Home > Form List-Reaistrations > General Building Contractor or Speclalist Contractor

Registrations

All Forms

New Registration

Apply

BA2 Application for Regis

cLeaz Checkist for Submiss Download

Renewal and Restoration of Registration

— bwctrin

Addition of Authorized Signatory, Technical Director or Other Officer

cLaazs

Form No. Description

Click “Apply” button next to “BA2 Application for Registration as a General Building

Read the precautions carefully, enter the verification code, and click “Next”.
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Access to Personal Data

4. You have the right of access and correction with respect to the personal data as provided under the Personal Data (Privacy) Ordinance. The Buildings Department has the right to charge a reasonable
fee for the processing of any data access request. Request for personal. data access and correction should be addressed to the Registration Unit of the Buildings Department.

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and the form is signed. Please enclose all supporting documents.

If incomplete or erroneous information s provided in the form, the Buildings Department may not be able to process the submission.

. Enquiries regarding this form should be addressed to the Registration Unit of the Buildings Department.

C.Submission Methods

. ByPost /In Person - This form together with cheque and the relevant documents shall be posted to or submitted in person to the Buildings Department. If submission in person, the prescribed fee
could be payable through the EPS. For postal application, the receive date by the Buildings Department will be regarded as the date of application.

‘Through e-Submission - Click the Submit button to electronically submit this form together with attachment of the relevant documents, all with identity authenticated by your digital certificates. You
may attach all authenticated documents using Acrobat Reader's ‘Attachments” function.

Please pay online; or pay the prescribed fee within 3 working days upon the submisslon, otherwise your application will not be processed. The payment should be made In-person together with the print-
out of acknowledgement email at the General Enquiry and Receipt Counter, G/F, Buildings Department Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi Ting Road, Yau Ma Tel,
Kowloon.

D. Contact Details

Registration Unit of the Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon Government Offices, 11 Hol Ting Road, Yau Ma Tel, Kowloon

Tel No.: 2626 1616 (handled by “1823")

Fax No.: 2537 4992

Email: enquiry@bd.govhi

SRV P

JURWP

5. The “Application for Registration as a General Building Contractor / Specialist
Contractor” contains one step to be completed.

Home > General Bulldi

Contractor or Specialist Contractor > BA2

BiREMA—RERAER/EPEED

Application for Registration as a General Building Contractor / Specialist
Contractor BA

plication ne “Matters 1o Note' LT

To the Building Authority

Application of the Contractor

Name of Contractor (Chinese) Name of Contractor (English)

1 hereby apply for registration as a contractor in the following category:*
(O General Building Contractor

(O Specialist Contractor, works category

Bl Deteits ofthe Contractor are as folows:

Correspondence Address®

6. The darkened color in the step bar indicates the current step.

Home > General Building Contractor or Specialist Contractor > BA2

B Ms —RERARE/BMIERE

Application for Registration as a General Building Contractor / Specialist
Contractor BAZ

° Information input

. use appiicaion “Matters 1 Note? KLETTERS.

To the Building Authority
n Application of the Contractor

Name of Contractor (Chinese) Name of Contractor (English)

1 hereby apply for registration as a contractor in the following category:"

(O General Building Contractor
(O Specialist Contractor, works category
Bl Detais of the Contractor are as follows:

Correspondence Address*
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7. Click “Save” to save as draft.
O Passport No.
Lattach LB Yo ®
u Details of Applicant

Title®
OM. OMss OMs O Ms

Name in Chinese Name in English*

Identification (Choose one)*

O HKID No. ()

(O Passport No.
Capacity*

O Individual () Partner () Director () Others

Back Next

Save Success

Your data has been saved successfully.

8. e Click “Next” to proceed to the next step of the form.

e Ifthe system displays an error, resolve the listed issues before continuing.

e Locate the incorrect entry based on the error prompt, correct it, and then proceed
to the next step.
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m e — R SRR /SRR
Ap|

plication for Registration as a General Building Contractor / Specialist
Contractor BAZ

‘The following errors must be addressed before continuing.

« Please input a Name of Contractor (Chinese/English)
+ Please input a Name of Contractor (Chinese/English)

« Please select a | hereby apply for registration as a contractor in the following category:
+ Please input a Correspondence Address 1

« Please input a Business Registration Certificate No.

Please select a Business Status

« Please inputa Tel. No.

« Please input a E-mail Address

- Please input a Chinese Name

« Please input a English Name

+ Please select a HKID/Passport No.

« At least one authorized signatory

« At least one technical director

« At least one other officer
+ Please selecta Title

Please input a Name in English
Please select a Identification
Please select a Capacity

. use pol re “Matters 1o Note' KLETT

To the Building Authority

n Application of the Contractor

. Usesep ppiica re “Matters 1o Note' KLETT

ling Authority
Bl #pvtication ofthe Contractor

Name of Contractor (Chinese) Name of Contractor (English)

Please input a Name of Contractor (Chinese/English)  Please input a Name of Contractor (Chinese/English)

1 hereby apply for registration as a contractor in the following category:
(O General Building Contractor

(O Specialist Contractor, works category

Please select a | hereby apply for registration as a contractor in the following category:
n Detalls of the Contractor are as follows:

Correspondence Address®

Please input a Correspondence Address 1

Business Registration Certificate No."

Please input a Business Registration Certificate No.
Business Status"

O Individual () Partnership () Body Corporate
Please select a Business Status

Tel.No.” Fax No.

9. Click “Add Row” to add a new record if necessary.

() Individual () Partnership () Body Corporate

Tel.No.* Fax No.

E-mail Address(Must fill for receipt of certificate of registration)*

B ceyreromet

Details of the proposed key personnel are listed below:
(i) The person(s) appointed to act for the purposes ildings Ordinance (BO) (i.e. Authorized Si (AS)) (applicable to all appli d
(i)The Technical Director(s) (TD) (5) (0O) (applicable only if isa

HKID/Passport No.

Chinese English* Capacity

O s om 0 oo
() HKID No. ( ) -

(O Passport No.

Add Row

Bl s erewiththe checis LA snd support your consideraion (plesse refr o th jaet

Bl oeteits of appticant

Title*
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B eypersonnal

Details of the proposed key personnel are listed below:

(i) The person(s) appointed to act for the purposes of ildi finance (80) (ie.. ized Sig (AS)) (appi all applicants); and
(0)The TechnicalDirector(s) (TD) . (5) (00) (applcable oy f s i
Chinese English* HIID/Passport No: Capacity
O HKID No. ( ) Qs OQm™ Qoo
O Passport o
Chinese English* HKID/Passport No. Capacity
O HKID No ( ) 0 As o™ 0 oo

Q) Passport No.

10.

Fill in all required information in the form and click “Next.” The system then generates
a payment confirmation page.

@ Passport No. 1111

Add Row

BB 1=toch herewith the checkist CL-BA2 and i for your consideration (please refer to the ideti

Bl oeteit of ppticant

Title*
O M Miss O Mis. (O Ms

Name in Chinese Name in English*
555

Identification (Choose one)*

O HKID No. ( )

Passport No. 1111
Capacity*

@ Individual () Partner () Director (] Others

TDEPARTMENT -

2 s plcat a the “Maters o Note! 3 K LETTERS and

Fees receivable: $7,030

Fee Description

For 1% Authorized Signatories $7.030
Payment Method
() 1attach a cheque (payable to THE GOVERNMENT OF THE HONG KONG SPECIAL. IVE REGION or THE 'OF THE HKSAR) in payment of the fee prescribed for the application.
Payment Amount (HK$)

Cheque Number

() 1 have paid to THE GOVERNMENT OF THE HONG KONG SPECIAL igh the EPS in pay fee prescribed for the application and a receipt of the payment is attached
herewith.

Payment Amount (HKS$)

Receipt Number

1 will pay to THE GOVERNMENT OF THE HONG KONG SPECIAL gl the fee prescri lication and ion will be sent
through e-mail.

Payment Amount (HK$)
7030

11.

Check the receivables and expense descriptions and expense details. Select a payment
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method and fill in the payment information.

TDEFARTMENT

- Usa sep: Pl the “Maters o Note) KLETTERS ana

Fees receivable: $7,030

Fee Description
For 1°* Authorized Signatories $7,030
Payment Method

() 1attach a cheque (payable to THE GOVERNMENT OF THE HONG KONG SPECIAL.

IVE REGION or THE
Payment Amount (HKS$)

Cheque Number

(O 1 have paid to THE GOVERNMENT OF THE HONG KONG SPECIAL

‘OF THE HKSAR) in payment of the fee prescribed for the application.

igh the EPS in pay
herewith.

Payment Amount (HK$)

Receipt Number

I will pay to THE GOVERNMENT OF THE HONG KONG SPECIAL gl

fee prescribed for th

ication and a receipt of the payment is attached

the fee pr
through e-mail.

Payment Amount (HK$)
7030

d ion will be sent

12.

Home > General Building Contractor or Specialist Contractor > BA2

A M A —REEAEE/EMEEE
Contractor

RTHENT

o
mc

Information Confirmation

1 Application of the Contractor
Name of Contractor (Chinese):

Name of Contractor (English): 555
Ihereby apply istration as a

jing category: @ General Building Contractor
2 Details of the Contractor are as follows:

Correspondence Address1:  AAA

Correspondence Address2:  BBB

Correspondence Address3:  CCC

Business Registration Certificate No.: 11111111

Application for Registration as a General Building Contractor / Specialist

0 Specialist Contractor, works category

Business Status: @ Individual O Partnership 0 Body Corporate

FaxNo.:

TelNo: 11111111

E-mail Address(Must fillfor receipt of certificate of registration):  RAIN@ASLCN.COM.CN

3 Key Personnel

Details of the proposed key personnel are listed below:

() The person(s) appointed to act for the purposes of the Buildings Ordinance (B0) (. ized Si (AS)) (applicable to all
(ii)The Technical Director(s) (TD) and where ate () (00) i isa

Chinese :
English : 5555

HKID/Passport No. :

Click “Next”. The system then generates an information confirmation page.

BA2

Please review all the provided information carefully before submitting it for processing. Ensure that all details are accurate and complete, as any errors may delay the processing of your application.

& Edit

13.

Home > General Bullding Contractor or Specialist Contractor > BA2

AR MA—REEAEE/EFIEER

Contractor

Information Confirmation
1 Application of the Contractor
Name of Contractor (Chinese):

Name of Contractor (English): 555
Ihereby apply istration as a

jing category: 2 General Building Contractor
2 Details of the Contractor are as follows:

Correspondence Address1:  AAA
Correspondence Address2: 888
Correspondence Address3:  (CC
Business Registration Certificate No.:
Individual

11111111
0 Partnership

0 Body Corporate

11111111

E-mail Address(Must fillfor receipt of certificate of registration):  RAIN@ASLCN.COMCN
3 Key Personnel

Details of the proposed key personnel are listed below:

Application for Registration as a General Building Contractor / Specialist

0 Specialist Contractor, works category

() The toact for the Bulldings i
(i) The Technical Director(s) (TD) and where appropriate, the (5) (00)

(AS) (@pp u

Chinese :
English : 5555

HKID/Passport No. :

Click “Edit” to return to the table and modify the information.

BA2

Please review all the provided information carefully before submitting it for processing. Ensure that all details are accurate and complete, as any errors may delay the processing of your application.
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14. | Sign the submission forms.

ning

For details of si ‘unctions, refer to the section Digital Signing.

Digital Sign

Choose a sign Method

Please choose one of the following methods to
sign the document(s)

15. | Preview the PDF after all signatures are complete.
= oG A -+ @l |uiem Qaleo a B
B ETHEETEFSS. SHEETK. SRS X

LA — MR/ BPIARE P
] st g BA2

(GERIID 8 1235 12018 Buings rsrar (Chper 12 Socken 89

T 1) 6, RA, RGN CLEER) .
1 the Wit o Note”. compiete in BLOCK LETTERS and ickthe

appropiate boxes.

SABBIBEH Tothe Buiding Auorky
| Farsmin
Appi

cation of the Contractor
| [sss
H A AT
fi sttty ——
e
[7] Genera Buting contacor

[ Sromam, T

| Feserent
Detals ofthe Contractor are as folows:

A BnnnaRn|

BBB E

e ] e O e O
oo JE—

[t |
L Emall Address
T

I =)
(0 1 o recopt o crticate of regstaton)

RAIN@ASLCN.COM.CN

16. | The PDF preview is completed in the next step.
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Home >

[BA2] Application for Registration as a General Building
Contractor / Specialist Contractor

oo 178 31 T ——
st pesbrision
e b

(TDyner Offcer 00)"

"R egi
(TDyOtner Offcer 00)

nd BAZC ony)”

Copy of the updated certifed ext

copyor

Copy of HKID card o key personne”

Documents o ustty the required qualifcations™ Add
Documents o ustfy the clamed experlence n the relevan feld”

Documents proof for appointment of the otner qualified taf”

Document proof for Access o Plants™ d

Drag and crop fles here, o cick “Upload File

Allowed il types: 1PG, PNG o PDF (max 5 M8 per Uptoad Fie

IIH?

17. | Submit the list of required materials (marked with *):
e RR2, RR3 and RR4 forms (mandatory)

e Supporting Documents (mandatory)

e Other supporting information (optional)

[BA2] Application for Registration as a General Building s
Contractor / Specialist Contractor BA2-190

Listofthe Submission “Tne crte il o detted e 14y o s
Fom . Descipion
o . _ch |

R 5 ’ r Aoy

o P
(Toyotner ofter 00" sl

o Apply
(TD)/Otner Ofscer (00) for 842 and BAZC ony)” siin

Copyer

Copyof HKID card of ke persomnet”

- e el sze 0p 025 ME).
x1600px.
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e oireztor
(T0y/Oner ofncer 00"

. Oirector o
(TD)/Other Offce (00) for BA2 and BAZC onty)” orly

Copy ofthe updated crtified extracts of information on th business register (RBR152)"

oyt

Copyof HKID cad of key perzonnet”

Documents t justy he reqired qualncarons”

Documents t justfy the claimed experience i the relevent field”

Documents roat fo sppeiniment o e other ualfied st

Document prootfor Acces t Pl

Drag and drop s here,o click Upload File® sy
Allowed e ypes: PG, PNG or POF (max 5 M8 per e, tosal ize up t0 25 M8) plome fre

Image esoluton should be smallr than 1200 ¥ 1600px.

AR B2 ang BA2Conty) Appty

w2 . for 8z

:

RRs . Ao
(00) for 542 and Ba2C onty) oply 0
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18.

The “Pay and Submit” button is enabled when all mandatory items are included.

Homa = Submiission Summary = [BA2] Application for Ragistratian a3 2 Ganeral Suilding Cantractor  Speiaiist Contractar

[BA2] Application for Registration as a General Building
Contractor / Specialist Contractor BAZ-190

Subeniszion Ref. Number

Submisian Data: 11/12/2025 175531 Swatus Ta be Submittad (Tha draft will bs remnovad on 215/12,/20.

List of the Submizsion *Tha drafe will be dalatad after 14 days if not submittad.

A2 Application for Registretion 3 & General Building Cantrectar / Specialist Contractar®

RR2 Cantractors Ragistation - Deciaration of Conviction/DiscplicanySuspansion Reconds by Contractar (for 342, 8414 and 8478 caly]

Decarstion of Comvict

Cantracsees Ragisat
(TN Dthar Difcer (0]

- Bacards by Autherized Signatary (A5 Techrical Dirsctar

Cantracsers Ragisat ticn of Pass [ntanisw/Assessmant Reconds oy froposed Authorized Signaary (AS) Technical Dirsctar
(T Othar Oéficer (00} (for BA2 and BA2C anky)

EEES

Copy of the updatad certfiad earacts of information an the business ragiswer (IRER152)"

Copy of tha current Business Registration Cartificate

2101} (with payment record”

Capy of HRID e of ey perssanals

Documents to justify tha reguired qualifications™

Documants to fistify the claimed axperianca in the relavant fald®

Documents proaf for appainimant of tha cther qualifiad s

Documant procf far Access o Plamts®

d drap filzs hare, or click "Upload Fise”.
ik types: IPS, PHE ar POF [ma
Imags mesalution should Be s

Draga

smeal sizmup o 2
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19.

Make the payment online.

For details of e-payment functions, refer to the section E-Payment.

e-Payment
Payment Amount : HKD 7050

3 -

@ v
@0 veswcas
o
s/

20.

e The submission number is displayed after the form is successfully submitted.
@ Notifcations - (@) Settings A Textsize @ EN < | l:l [ Logout

Home > Submission Summary, > [BA2] Application for Registration as a General Building Contractor / Specialist Contractor

Form Submitted Successfully
Submission No.: WFMW260400117 r_D

We have received your form and will begin processing. Please keep your Submission No. for your records.
Please download and save, you will not be able to download again after Leaving.

O ——

i?‘lér(éﬂtg:lvvaﬁon anrd Minor Worikic :anaézmeg:;s‘:;;\m e ; Wiz mﬁﬁ
e Click the “Copy” button to copy the commit number.
@ @E 'y Nnuﬁ(atiumu@ Settings  Ap TextSize @) EN - | [ Logout

Home > Submission Summary > [BA2] Application for Registration s a General Building Contractor / Specialist Contractor

Form Submitted Successfully

Submission No: WFMW260400117)

We have received your form and will begin processing. Please keep your Submission No. for your records.
Please download and save. you will not be able to download again after Leaving.

&, Dow

e Click “Download in ZIP format” to download form materials.
e Enter the password. This encrypts the compressed file and submits it for
download.
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Password Dialog X

Please input a password for encrypting the
zip file

Password

Confirm Password

& EE O avomted D25 T — o

e Click “Print” to print the current page.

=
B MirosoR Pint0PDF
Contractor / Speciast Coractor pes

4m

wa
Form Submitted Successfully
Submision No: WEMW260AGELE7 E)

ecorts

(]

Note: Please keep your submission number for future reference. Download and save
it because you will not be able to download it again after three months.
e Click “Download all submitted documents” to download all the documents.

Home > Submission Summary, > [BA2] Application for Registration as a General Building Contractor / Specialist Contractor

[BA2] Application for Registration as a General Building

Submison R Nuber
Contractor / Specialist Contractor WFMW251200621
Submission Date: 11/12/2025 17:53:31 Status: Submitted

Method: FPS Transation No: TXNID2025090aa4231545

Payment Date: 26/09/2025 17:09:49 Payment Amount: HKD 7030

Download all submitted documents

Only downloads from the last 3 months are supported

List of the Submission

Form No. Description

BA2 Application for Registration as @ General Building Contractor / Specialist Contractor® @ Ready
RR2 Contractors Registration - Declaration of Conviction/Disci ion Records by Contractor (for BA2, BA2A and BA2B only)* @ Ready
Wi Contractors Registration - Declaration of Convi iscif ion Records. i ig Y (AS)/ ical Director @ Ready
(TD)/Other Officer (00)*
vk Contractors Registration - Declaration of Past Interview/Assessment Records by Proposed Authorized Signatory (AS)/Technical Director @ Ready
(TDY/Other Officer (00) (for BA2 and BA2C only)*
Copy of the updated certified extracts of information on the business register (RBR152)" 3®
ipg
Ipg
Copy of HKID card of key personnel* @ o
3ipg
ieg
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1.8 Submission Summary

Display all user submissions summarised at the centre of the electronic system.

Submission Summary |\ |

“The draft will be deleted after 14 days if not submitted.

Submission Ref. Numbe- t {| Submission Type 1 Submission Date't | Submission Status t { Submission

BA2-205 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor ~08/04/2026 10:49:43 Draft
(The draft will be removed on
22/04/2026)

WFMW260400113 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor ~ 07/04/2026 14:56:24 Submitted

WFMW260400116 [SCO1] Notice of Inspection & Certification of Unauthorised Signboard and 03/04/2026 14:06:45 Submitted

Commencement of Alteration/Strengthening Works - Class | Minor Works
"

MWO01-304 [MWO1] Notice of Commencement of Class | Minor Works 03/04/2026 14:03:37 Waiting Signing
weE (The draft will be removed on
17/04/2026)
BA26D-165 [BA26D] Application for Review of Decision of the Building Authority or Recommendation  03/04/2026 11:56:35 Waiting Signing
of the Minor Works Contractors Registration Committee in respect of Registration of Minor (The draft will be removed on
Works Contractor (Individual) 17/04/2026)
BA26C-116 [BA26C] Application for Registration of Additional Items of Class Ill Minor Works for a 03/04/2026 11:40:35 ing Si
Registered Minor Works Contractor (Individual) (The draft will be removed on
17/04/2026)
BA26B-112 [BA268] Application for Restoration of Name to the Register of Minor Works Contractors  03/04/2026 11:39:11 Waiting Signing
(individual) (The draft will be removed on
17/04/2026)
BA26A-128 [BA26A] Application for Renewal of Registration of Registered Minor Works Contractor  03/04/2026 11:45:27 Waiting Signing
(individual) (The draft will be removed on
17/04/2026)
RAJA-147 1RA7A1 Annlicatinn far Renistration a< 2 Renistered Minor Warks Contractor individiuall  03/04/2026 1147:00 Waitina Sinnina — v
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1.8.1  Submission Summary Function

The section displays the current status of minor works—related applications. It shows the
“Submission Reference Number,” “Submission Type,” “Submission Date,” “Submission
Status,” and “Submission Mode” for all applications.

Step # Step Detail & Screen

L. ¢ Enter the submission reference number in the Submission Summary search box,
then click “Search”.
e C(lick “Clear” to clear all filters and reset the search results to their default state.
e Click any column header to sort the data. Click the header again to toggle
between ascending (1) and descending () order.
Submission Summary | [os |

“The draft will be deleted after 14 days if not submitted.

jon Ref. Number t §  SubmissionType 4 Submission Submission Status 1 4 Submission
Mode
BA25-72 [BA25] Application for Registration as a Registered Minor Works Contractor (Company) ~ 30/03/2026 16:34:53 Draft
(The draft will be removed on
13/04/2026)
WFMW260300098 [BA25C] Application for Registration of Additional Class and/or Type of Minor Works for  13/03/2026 10:24:50 In Progress
Registered Minor Works Contractor (Company)
WFMW260300089 [BA25A] Application for Renewal of Registration of Registered Minor Works Contractor  03/03/2026 15:2421 In Progress
(Company)
WFMW260300088 [BA25A] Application for Renewal of Registration of Registered Minor Works Contractor  03/03/2026 15:19:31 In Progress
(Company)
WFMW260300087 [BA25A] Application for Renewal of Registration of Registered Minor Works Contractor  03/03/2026 15:15:43 In Progress
(Company)
WFMW260300086 [BA25A] Application for Renewal of Registration of Registered Minor Works Contractor  03/03/2026 10:13:46 In Progress
(Company)
WFMW260200085 [BA25] Application for Registration as a Registered Minor Works Contractor (Company)  28/02/2026 16:23:37 In Progress
WFMW260200076 [BA25] Application for Registration as a Registered Minor Works Contractor (Company) ~ 03/02/2026 10:0136 In Progress
WFMW260100074 [BA25] Application for Registration as a Registered Minor Works Contractor (Company)  27/01/2026 15:42:47 In Progress

2. e C(Click Delete to remove the selected draft record.
Submission Summary EEa

“ The draft will be deleted after 14 days if not submitted.

Submission Status 1 §

BA2205 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor 08/04/2026 10:19:43 Dratt
(The draft will be removed on
22/04/2026)
WEMW260400113 [BA2] Application for Registration as a General Building Contractor / Specialist Contractor 07/04/2026 145624 Submitted
WEMW260400116 [SC01] Notice of Inspection & Certification of Unauthorised Signboard and 03/04/2026 1406:45 Submitted
Commencement of Alteration/Strengthening Works - Class | Minor Works
MWO1-304 [MWO1] Notice of Commencement of Class | Minor Works 03/04/2026 140357 Waiting Signing
(The draft will be removed on =
17/04/2026)
BA26D-165 [BA26D] Application for Review of Decision of the Building Authority or Recommendation 03/04/2026 115655 Waiting Signing
of the Minor Works Contractors Registration Committee In respect of Registration of Minor (The draft will be removed on
Works Contractor (Individual) 17/04/2026)
BA26C116 [BA26C) Application for Registration of Additional Items of Class Il Minor Works fora  03/04/2026 11:4035 Waiting Signing
Registered Minor Works Contractor (Individual) (The draft will be removed on
17/04/2026)
BA26B-112 [BA268] Application for Restoration of Name to the Register of Minor Works Contractors  03/04/2026 11:39:11 Waiting Signing
(ndividual) (The draft will be removed on s
17/04/2026)
BA26A128 [BA26A] Application for Renewal of Registration of Registered Minor Works Contractor  03/04/2026 11:4527 Waiting Signing i
(individual) (The draft will be removed on
17/04/2026)
Ra78AL) 1RA781 Amnilicatinn for Reaictration A< 2 Renictarar Minae Wrk Cantrartor findiiduall  0ZMA078 114700 — v

e Click Confirm to finalize the deletion.
e Click Cancel to discard the request and return to the previous screen.
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Confirmation Dialog

Are you sure to delete?

=

3. To view more records, click the page tabs located at the bottom of the screen.
Submission Summary T e

~The arar i b defeed after 14 days if not submiec.

Submission Ret. Number 1 4 Submission ype' 4 Fre—r—

Sumittea

scoy) Submittea
Commencement o Aeraton/Strengenring Works - C2ss | Minor Works

Mwo1308 MWO1] Notceof Commencement o Ciass | Minor Viorks 030472026 140337 Walting Sgning
= (e st wilt e removed on
1/04/2026)

BA260-165 Waiting Sgning
inor (e st wil e removed on
Werks Contractr ndihidual) 17/0472026)

axcus

[a2eq) Minar ks for 2 Waltng Signing
Recistere Minor Wores Contractr (ndividual) (The et witt e removed on
7/04/2026)

a1z 03472006 113911 Waiting Sgning
(naviguay (The aat witt e removed on
17/04/2026)

aazea12s Waiting Sgning
(inavicuay st will e removed on
17/04/2026)

perers (nawica Waiting Sgning
(The st wil e removed on
17/04/2026)

BAIB-104 Stucturl Waitng Sgning
Engineers Regiter / Georachnicat Engineers Registe / nspectrs Register st e remaved on
17/04/2026)

it sy

Dot
(The st witt e removed on
16/04/2026)

4, Select an option from the Records per page drop-down to adjust the view to 10, 20, 50,

or 100 items.

[BA2C] Pe inted to Act for the purposes of the Buildings Ordinance for a 13/05/2026 15:09:00 In Progress.
Registered General Building Contractor / Registered Specialist Contractor

WFMW260500139 [BA2Q] Person Appointed to Act for the purposes of the Buildings Ordinance for a 13/05/2026 15:05:09 In Progress
Registered General Building Contractor / Registered Specialist Contractor

BA2-213 [BA2] Application for Registration as a General Building Contractor / Specialst Contractor  13/05/2026 14:15:34 Drant
(The draft will be removed on i
27/05/2026)
OTHERS-234 [OTHERS] Others 09/05/2026 11:08:47 To be Submitted
(The drat will be removed on
23/05/2026)
OTHERS 233 [OTHERS] Others 09/05/2026 1026:19 To be Submitted
(The draft will be removed on
23/05/2026)
OTHERS-229 [OTHERS] Others 06/05/2026 17:47:59 To be Subitted
(The draft will be removed on 2
20/05/2026)
WFMW260500132 [OTHERS] Others 06/05/2026 17:18:24 Submitted
31 [BA1] lication for Inclusion i ized Persons' Register / Structural Engineers’  28/04/2026 13:53:02 In Progress
Register / Geotechnical Engineers Register / Inspectors’ Register
10
WFMW260400130 [BA2C] Person Appointed to Act for the purposes of the Buildings Ordinance for a 28/04/2026 13:43:24 In Progress 0 |
Reglstered General Building Contractor / Registered Specialst Contractor P
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